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QUYET DINH 
V/v Ban hanh Quy che lam viec cua UBND tinh 

Khoa XVIII, nhiOn ky 2016-2021 

UY BAN NHAN DAN TINH NAM DINH 

Can ca. Ludt To chac chinh quyn clia phirang ngay 19/6/2015; 
Can ci Nghi clinh so 08/2016/ND-CP ngay 25/01/2016 caa Chinh phis 

quy clinh so luting Pho Chic tich UBND va quy trinh, this tyc beiu, Ut char, mien 
nhiem, bai nhiem, clieu cldng, cach char thanh vien UBND; 

Can ca Quyk clinh so 53/2006/QD-TTg ngay 08/3/2006 caa This twong 
Chinh phi' ban hanh quy che lam viec maw caa UBND tinh, thanh phd true thudc 
Trung uung; 

Theo cle nghi caa Chanh Van phong UBND tinh va caa Sa Tu phap tai 
Van ban so 186/STP-XD&KTrVB ngay 13/7/2016 14 viec ban hanh quy clfj 
lam viec caa UBND tinh khda XVIII, nhiem ky 2016 — 2021, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quy'et dinh nay "Quy che lam viec cua Uy ban 
nhan clan tinh khoa XVIII, nhiem ky 2016 — 2021". 

Dieu 2. Cac so', ban, nganh; cac ca quan, don vi thuOc UBND tinh; UBND 
cac huyen, thanh ph6 Nam Dinh can cir Quy the nay de xay dung Quy the lam viec 
cua co quan, don vi cho phia hop. 

Chanh Van phong UBND tinh giup UBND tinh theo doi, kiem diem viec 
thgc hien Quy ch6 nay, bao cao UBND tinh. 

Dieu 3. Quy6t dinh nay c6 hieu lac sau 10 ngdy Ice tir ngay 
Dieu 4. Cac thanh vien UBND tinh khoa XVIII, nhiem ky 2016 — 2021; 

cac so, ban, nganh, don vi trgc thuOc UBND tinh; Chu tich HDND, UBND cac 
huyen, thanh pho Nam Dinh; thil truang cac co quan, don vi lien quan chiu trach 
nhiem thi hanh Quy6t dinh 

Nal nhi)n: 
- Van phOng Chit-1h phU; 
- BO Tu phap; 
- TT Tinh uy, TT HDND tinh; 
- Doan Dai bieu QH tinh; 
- Nhu Dieu 4 
- Cong bac) tinh;; 
- Website tinh, Website VP UBND tinh 
- Chanh, Pho Van phOng UBND tinh; 
- Cac VP thuOc VPUBND tinh; 
- Luu: VP1, VP8i7  



IN BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VIVI NAM 
TiNH NAM DINH 	 DOc 14p - Tkr do - Hanh ph& 

QUY GA LAM VIEC 
Cita UBND tinh Nam Dinh kh6a XVIII, nhiOt kj,  2016 - 2021 

(Ban hanh kern theo Quyjt clinh sa.20 /2016/QD-UBND ngay 22/7/2016 
cua UBND tinh Nam Dinh) 

Chuang I 
NlitrNG QUY DINH CHUNG 

Dieu 1. Ph#m vi, 	ttro:ng dieu chinh 
1. Thanh vien UBND tinh Nam Dinh khoa XVIII, nhitn kS,  2016 — 2021 Om 

có Chit tich UBND tinh, cac Pho Chit tich UBND tinh, Thu throng cac ca quan chuyen 
mon cua UBND tinh, Uy vien phi trach Quan su, Uy vien php trach Cong an. 

2. Quy the nay quy Binh ve nguyen tac, the d8 trach nhim, le loi lam v*, 
trinh to giai quyet cong vies va quan he cong tac cua UBND tinh Nam Dinh khod 
XVIII, nWrn kS,  2016- 2021. 

3. Cac thanh vien UBND tinh; Thu truang cac dan vi ttvc thu8c UBND tinh; 
Chu tich UBND huyL, thanh pho Nam Dinh va cac to chuc, ca nhan co quan he 
lam 	UBND tinh Nam Dinh chiu sp.  diet' chinh caa Quy che nay. 

Dieu 2. Nguyen tac lam viec cua UBND tinh 

1. UBND tinh lam vi& theo nguyen tac tap trung dan chit, vira bao dam phat 
huy vai tre lanh dp cua tap the UBND tinh, vira de cao trach nhi'm ca nhan cua 
Chu tich, cac Pho Chit tich UBND tinh va Uy vien UBND tinh. 

2. UBND tinh giai quyet cong viec theo quy Binh cua phap WO, sir chi ciao, 
diL hanh cua Chinh phu, Thu tuerng Chinh phit; bao dam su lanh dp caa Tinh 
Thuong true Tinh uy, sks giam sat caa HDND tinh trong viec thpy hiL chixc nang, 
nhigm vu, quyen han dugc giao. 

3. Trong phan cong giai quy'et cong viec, moi vi& chi dugc giao cho mot ca 
quan, dan vi, mot ngueyi php trach,  va 	trach 	chinh. Cap ten khong lam 
thay cong 	dm cap dual, Op the khong lam thay cong vi& cita ca nhan va nguvc 
lqi. Thu trugng ca quan dugc giao cong 	phai chiu trach nhitn ve tier' do va ket 
qua cong viec dugc phan cong. 

4. Bao dam tuan thit trinh tkr, thu tpc, theri hp giai guy& cong viec theo quy 
dinh cua phap luA't va theo chuang trinh, ke hog.ch, Quy cite lam vic cua UBND tinh. 

5. Bao dam phat huy nang lire va tru6ng dm can b8, cong chirc; de cao 
trach nhigm ca nhan, nhat IA nguoi ddng dau dan vi trong phi h9p cong tac, trao 
doi thOng tin trong giai quyet cong viec va trong m9i hog Ong theo chirc nang, nhigm 
vu, quyen hp dugc phap luat quy dinh. 

6. Bao dam dan chit, r8 rang, minh bach NIA hiL qua trong m9i hog Ong. 



Chulmg II 
TRACH NHItM, PH3M VI GIAI QUYET 
CONG VItC VA QUAN HE CONG TAC 

Dieu 3. Trach nhqm, phm vi giai quyet cong viec cua UBND tinh 

1. UBND tinh giai quyet cong viec theo nhiem vu, quyen han quy dinh tai 
Dieu 21 Lu4t T6 chirc chinh quyen dia phuong ngay 19/6/2015 va cac quy dinh khac 
cua phaplu4t có lien quan. 

2. Cach thirc giai quyet cong viec cua UBND tinh: 
a) Thao Juan va quyet dinh tong van de tai phien h9p UBND tinh thuong kSi 

hoac bat thuong. Cac quyet dinh cua UBND tinh dugc th6ng qua khi có qua nira 
(1/2) tong s6 thank vien UBND tinh tan thanh, 

b) D6i voi van a do yeu cau cap bach ho4c khong nhAt thiet phai to chirc thao 
1u4n tap the, thi theo chi dao cua Chu tich UBND tinh, Van phong UBND tinh gin 
town b6 h6 so va Phieu xin y kien den timg thanh vien UBND tinh de xin y kien: 

- Neu van a dugc qua nira (1/2) tong so thanh vien UBND tinh coy kien tan 
thanh, Van phong UBND tinh trinh Chu tich UBND tinh quyet dinh va bao cao 
UBND tinh trong phien h9p gan nhat; 

- Neu van de chua dugc qua nira (1/2) tong so thanh vien UBND tinh tan 
thanh,,  Van phong UBND tinh bao cao Chu tich UBND tinh quyet dinh viec dua 
van de ra phien h9p UBND tinh gan nhat de thao 1u4n them. 

- Truemg hgp so tan thanh va so khong tan thanh ngang nhau thi quyet dinh 
theo y kien cua Chu tich UBND tinh. 

Dieu 4. Phm vi, trach nhiOn giai quyet cong viec cua Chu tich UBND tinh 
1. Chu tich UBND tinh la nguai lanh dao va dieu hanh ding viec cua UBND 

tinh, chiu trach nhiem.ve viec thuc hien nhiem vu, quyen han dugc quy dinh tai Dieu 
22, Dieu 121, Lu4t To chirc chinh quyen dia phuong ngay 19/6/2015; ding 	tap 
the UBND tinh chiu trach nhiem ve hog d6ng cua UBND tinh truck HDND tinh, 
truOc Chinh phu, truck Nhan dan trong tinh va truac phap luat. 

Chu tich UBND tinh co nhang nhiem vu va quyen han sau day: 
, a) Lanh dao cong tac 	UBND tinh, cac thanh vien UBND tinh va UBND 

cap huyen: 
- Don doe, kiem tra cong tac cua cac co quan chuyen mon thuc UBND tinh, 

UBND cap huyen trong viec thuc hien Hien phap, B6 14t, Luat, cac van ban dm co 
quan nha nuac cap tren, Nghi quyet cua HDND tinh va Quyet dinh cua UBND tinh; 

Quyet dinh cac,  van de thuc nhiem vu, quyen han 	UBND tinh (trir cac 
van de thuc tham quyen tap the UBND tinh dapeu tai Dieu 3 Quy the nay); 

- Ap dung cac bien phap nham cai tien le loi lam viec; quan IS/ dieu hanh bo 
may hanh chinh hog dOng co hieu qua; ngan,ngita dau tranh chong cac bieu hien 
quan 	vo trach nhiem, bach dich, 	quyen, tham nhung, lang phi va cac bieu 
hien tieu cue khac dm can b6, ding chirc va nhan vien trong b6 may chinh quyen; 

- T6 chirc viec tiep cong dan, xet va giai guy& cac kien nghi, khieu nai, to cao 
cua cong dan theo quy dinh cua phap luat. 

b) Trieu tap va chu tga cac phien hop cua UBND tinh. 



c) Phe chuAn IC& qua bAu, mien nhitm, bai nhitm Chu tich, cac Pho chit tich 
UBND cap huytn; ditu d6ng, dinh chi dog tac, 

cap 
chirc Chit tich, PH) chit tich 

UBND cap huytn; giao quyen Chu tich UBND cap huytn trong truong hop khuyet 
Chit tich UBND cap huytn gift hai kSt h9p cUa HDND cap huytn; yeu cau Chit tich 
UBND cap huytn dinh chi, cach chirc Chu tich, Ph6 chit tich UBND cap duori khi 
khong hoan thanh nhitm vu dugc giao hoac vi phom phap luOt; b6 nhitm, mien 
nhitm, diet' &Ong, each chirc, khen thuang, kS,  lug can bO, cong chirc nha nusk theo 
sir phan cap quan 13"/. B6 nhitm Uy vien UBND tinh vao chirc danh ngtrori dimg dau 
co quan chuyen mon thu6c UBND tinh. 

d) Dinh chi thi hanh, bai b6 nhting van ban trai phap luOt dm co quan chuyen 
mon thuOc UBND tinh; UBND, Chit tich UBND cac huytn, thanh ph6 Nam Dinh. 

d) Dinh chi thi hanh Nghi quytt trai phap luOt cua HDND cac huytn, thanh 
ph6 Nam Dinh va de nghi HDND tinh bai bo. 

e) Chi doo ap dung ngay cac bin phap theo quy dinh cua phap luOt dt giai 
quyet cac cong vitc dOt xuat, khan cap trong cong tac phong, chortg,thien tai, chay, 
no, dich btnh, an ninh, trot tit; boo coo UBND tinh trong phien h9p gan nhat. 

f) Ra quyet dinh, chi thi dt thuc hitn nhitm vu, quytn hon dm Chit tich 
UBND tinh va nhUn van de khac ma phap luOt quy dinh thu6c tham quyen cua Chu 
tich UBND tinh quyet dinh. 

2. Chu tich UBND tinh trgc tie') chi doo giai quyet hoac giao Pho Chu tich 
chit tri, ph6i hop giai guy& nhting van dt lien quan dtn nhitu nganh, nhitu linh vtrc, 
dia phuang trong tinh. Truarng hop can thiet, Chit tich UBND tinh c6 tht thanh lap 
cac to chirc to van de giiip Chit tich UBND tinh giai quyet cong vitc. 

3. Chit tich UBND tinh chi dinh mot PhO Chit tich lam nhitm vu thuang true; 
uy nhitm cho Pho Chu tich Thuorng trkrc chi doo cong vitc cua UBND tinh khi Chu 
tich UBND tinh di vang. 

4. Khi mot Pho Chit tich di va'ng, Chit tich UBND tinh trkrc tiep giai quyet 
hoac us/ quytn cho mot PhO Chit tich khac giai quytt cong vitc thay Pho Chu tich di 
yang. Chanh Van phong UBND tinh th6ng boo kip thai cac not ,dung uSi nhitm va 
ket qua cong vitc da giai quyet cho Chit tich va Pho Chit tich di yang bier. 

5. Khi thay can thiet, Chit tich UBND tinh c6 the diet' chinh vitc phan cong 
gift cac thanh vier' UBND tinh. 

6. Thay mat UBND tinh 14,  quytt dinh cua UBND tinh; ban hanh cac van ban 
chi doo, huang dan, kitm tra vitc thi hanh cac quytt dinh do a dia phuorng. 

Dieu 5. Trach nhqm, pham vi giii quyet cda Ph6 Chu tich UBND tinh 

1. M8i Pho Chit tich UBND tinh (lucre Chu tich UBND tinh phan cong phi ' 
trach mot so linh vkrc cong tac va chi doo, theo doi hog d6ng cua mot s6 huytn, 
thanh pho. Cac PhO Chit tich dugc sir dung quyen han dm Chit tich, nhan danh Chu 
tich khi giai quyet cong vitc thuOc linh vkrc dugc phan cong va chiu trach nhitm 
truck phap luOt va truorc Chu tich UBND tinh. 

Pho Chit tich UBND tinh chiu trach nhitm ca nhan vt cong tac cua minh 
tnrac HDND tinh, UBND tinh va Chit tich UBND tinh; d6ng thai, ding cac thanh 
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vien khac cua UBND tinh chin trach nhiem tap the ve hot Ong cua UBND tinh 
tnrac HDND tinh va truck Chinh phi', Thu Wang Chinh 

PhAm vi, trach nhiem giai quyet cong viec cua Pho Chu tich UBND tinh thkrc 
hien theo Dieu 122, LuAt To chirc Chinh quyen dia phucmg. 

2. Trong pham vi, linh vuc dtrac phan cong phu trach, Pho Chu tich UBND 
tinh c6 nhiem vu va quyen han: 

a) Chi dAo, don d8c cac ca quan chuyen mon, UBND cap huyen xay dung va 
to chtrc thuc hien cac chitin lugc, quy hoAch, ke hoAch, cac ca che, chinh sach, de an 
phat trien nganh, linh vuc, dia phuang theo dung &rang loi, chinh sach cua Dang, 
phap luAt cua Nha nuac, pha hop voi cac van ban chi ciao dm cap ten va tinh hinh 
thuc to cua don vi, dia phuang; bao dam tinh kha thi, hieu qua cao; 

b) Chi dao, kiem tra cac ca quan chuyen mon, UBND cap huyen thkrc hien cac 
chu trucmg, chinh sach cua Dang, phap luAt cUa Nha nuac va nhiem vu thuc phAm 
vi ducic phan cong phki trach; dinh chi tam theti viec thi hanh van ban va viec lam 
trai phap luAt cua ca quan chuyen mon, UBND cap huyen; dung tiled de xuat vai 
CHI tich UBND tinh bin phap xir 1)", theo quy dinh cna phap luAt; 

c) Nhan danh Chu tich UBND tinh chi dAo, 'dr 1)% nhang van de phat sinh 
hang ngay thuc 

de 
vi ducic phan cong php trach; nghien ciru phat hien va de 

xuat nhang van de ye chinh sach can bo sung, sira doi thuc linh vuc phki trach, bao 
cao Chu tich UBND tinh xem xet, quyet dinh; 

d) Chap hanh thkrc hien,nhimg cong viec khac do Chu tich UBND tinh giao. 
3. Trong pham vi quyen han duac giao, cac Ph6 CHI tich UBND tinh chu 

dOng xir ly cong viec. Neu van de c6 lien quan den cac linh vuc cong tac cua Ph6 
Chu tich khac php trach thi chia Ong phoi hgp de giai quyet. Truong hop coy kien 
khac nhau thi Ph6 Chu tich dang chu tri xir i cong viec do bao cao Chu tich UBND 
tinh xem xet, quyet dinh. 

4. Hang tuan cac Ph6 Chia tich UBND tinh tong h9p tinh hinh cong viec phu 
trach bao cao Chu tich UBND tinh tai cuOc h9p giao ban tuan. 

5. Trong chi dAo,dieu hanh, neu co van de 	quan hoc thuc linh vuc Chu 
tich UBND tinh trkrc tiep php trach, nhang van de phat sinh,ngoai ke hoAch, nhang 
van de chua dugc quy dinh, thi cac Pho Chia tich chn dOng de xuat, bao cao ChU tich 
UBND tinh quyet dinh; neu van de thuc tham quyen cua UBND tinh thi bao cao 
Chu tich UBND tinh dua ra phien h9p UBND tinh de thao luAn, quyet dinh. 

Dieu 6. 'Erich nhiem, ph4rn vi giai quyk ciia Pho Chti tich Tinro.ng trtrc 
1. Pho Chu tich Thuerng true UBND tinh do CHI tich UBND tinh chi dinh 

trong so cac PhO Chu tich UBND tinh. 
2. Pho Chu tich Thuerng truc UBND tinh true tiep phvi trach mot s8 linh vuc 

cong tac cu the theo phan cong cua Chu tich UBND tinh. 
,3. Pho Chu tich Thuang trkrc dirgc Chu tich UBND tinh uSi quyen giai quyet 

mot so cong viec cua Chu tich UBND tinh va than danh Chu tich lath dAo va diet' 
hanh cong viec cua UBND tinh khi Chu tich di yang. 

Dieu 7. Trach nhiem, pham vi giai quyet ciia Uy vien UBND tinh 

1. Trach nhiem la Uy vien UBND tinh: 
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a) Oy vien UBND tinh dugc Chu tich UBND tinh phan cong phy trach mot 
linh \ivy cong tac cu the; chiu trach nhiem truac UBND tinh va Chu tich UBND tinh 
ve cong viec thu6c linh vyc dugc giao. 

b) Uy vien UBND tinh c6 trach nhiem 	d6ng xem xet, trinh UBND tinh, Chu 
tich UBND tinh giai quyet cac de nghi cua to chdc, ca nhan thu6c 	dugc d ,gc giao. 

c) Uy vien UBND tinh phai dath th6i gian thou clang, , tham gia,,phoi hgp giai 
quyet cong viec, quyet dinh nhang van de thu6c tham quyen cua tap the UBND tinh; 
thyc hien cac nhiem vu dugc Chu tich UBND tinh us,  quyen va bao cao kEt qua cong 
viec vai Chu tich UBND tinh. 

d) Uy vien UBND tinh c6 trach nhiem tham du dAy cac phien h9p thu6ng k/ 
hoac bAt thuerng 	UBND tinh; thao luAn va bieu quyet nhQng van de dugc dua ra 
phien hop hoAc qua Phial xin y kien. 

e) Uy vien UBND tinh dugc Van phong UBND tinh cung cap day du, kip th6i 
thong tin ve hoAt d6ng cua UBND tinh, Chu tich, PhO Chu tich UBND tinh. 

2. Trach nhiem la nguai dirng dAu ca quan chuyen mon: 
a) Giai quyet ding viec thu6c tham quyen, chdc nang dirge giao theo pita') luAt 

quy dinh; 
b) Nhang kien righi cua to chdc, ca than thu6c chirc nang cua minh, nhung vugt, 

thAm qu)4'n giai quyet hoAc nhung viec da phoi hop vai ca quan lien quan giai quyet 
nhung cony kien chua thong nhat, thi trinh Chu tich hoac Pho chu tich UBND tinh 
pity trach de xd1/; 

c) Tham gia de xuat / ,kien ye nhQng cong viec chung 	UBND tinh va thirc 
hien mot so cong viec cu the theo phan dog dm Chu tich UBND tinh va phan cap 
dm B6 truerng, Thu tnrang cac ca quan Trung ucmg quan 1/ chuyen nganh; 

d) Tham gia y kien yeti cac co quan chuyen mon khac ding cap va UBND cap 
huye'n c/6' xiry cac van de thu6c chdc nang, tham quyen quart 1/, 	, 

d) PhOi hgp yeti 	NOi vu xay dyng, trinh UBND tinh quyet dinh ve chirc 
nang, nhiem vu va ca cAu, to chdc dm co quan minh; 

e) Thgc hi6n cong tac cai cach hanh chinh trong not b6 co quan va tham gia 
cong tac cai cach hanh chinh chung cua tinh. 

f) Chap hanh nghiern cac quyet dinh, chi 46 cua cap ten; tnr6ng hgp chArn 
hoac khong thuc hi6n dugc phai kip th6i bao cao di 1/ do. Khi c6 can cu ve quyet 
dinh, chi 46 do chtra phu hap hoac trai phap luAt phai bao cao ngay vai ngueri ra 
quyet dinh. 

Dieu 8. Trach nhiem, phm vi giii quyet cong viec cua Chanh Van phong 
UBND tinh 

Chanh Van ph6ng UBND tinh chi duo Van phong UBND tinh thyc hien cac 
nhi6m vu dugc quy dinh tai Quy6t dinh s6 14/2016/QD-UBND ngay 26/5/2016 cua 
UBND tinh, ve viec ban hanh Quy dinh chirc nang, nhi6m vu, quyen han va co cgu 
t6 chdc cua Van phong UBND tinh; Quy6t dinh s6 2505/QD-UBND ngay 
24/11/2010 dm UBND tinh, ve viec ban hanh Quy ch6 ve ti6p nhan, xd1/, phut hanh 
va quan 1$,  van ban tai Van phong UBND tinh va cac nhi6m vu cu the sau day: 

1. Giup Chu tich, cac PhO Chu tich UBND tinh nam chic tinh hinh hoat Ong 
cua UBND tinh, cua cac co quan chuyen mon va UBND cap huyen; tong hap tinh 
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hinh hoat de'ng cua UBND tinh bao cao tai cu6c hop giao ban hang tuan cua lanh 
dap UBND tinh; de xuat voi Chu tich, cac Pho Chu tich UBND tinh vi8c phan cong 
cac ca quan chuyen mon nghien ciru, bao cao nhang van de ve chti tnrcmg, chinh 
sach va co the quan 

2. TO chirc vi8c cung cap thong tin phuc vu su chi dao, dieu hanh cua UBND 
tinh, Chu tich, cac PHI Chu tich UBND tinh. Tham mtru cho UBND tinh quan ly va 
sir citing C6ng thong tin din tir cua tinh; irng dung cong ngh8 tin hoc de nang cao 
hi'8u qua cong tac quan 13% hanh chinh va trao doi thong tin gift cac co. quan hanh 
chinh nha nuac a dia. phucmg. 

3. Theo dOi, don doe, kiem tra vi8c thuc hi8n cac quyet dinh, van ban chi ciao 
cua UBND tinh, Chu tich UBND tinh; kien nghi voi Chu tich UBND tinh ve cac bin 
phap nang cao hi8u luc, hi8u qua thuc hi8n. 

4. Xay dkmg, trinh UBND tinh thong qua Quy the lam vi8c cua UBND tinh va 
giup UBND tinh theo doi, kiem diem vi8c thuc,hi8n Quy the lam yi8c; 	Chu tich 
UBND tinh phoi hop xay dung "Quy che phOi hop cong tac gala UBND tinh voi 
Thtreng truc Tinh uSt, HDND tinh, Toa an nhan dan tinh, Vin Kiem sat nhan dan 
tinh, Uy ban Mat tran T6 qu6c tinh va cac doan the nhan dan cap tinh". 

5. Thuc hi'8n cac nhi'8m vu khac do Chil tich, Pho Chit tich UBND tinh giao va 
bao cao ket qua ding vi8c voi Chu tich, Pho chit tich UBND tinh da giao. 

Dieu 9. Quan he phoc i hop cong tic cita UBND tinh 

1. UBND tinh giu m6i lien h8 thueng xuyen voi Chinh phu, Thu tuang Chinh 
phi!, cac B6, nganh Trung Living; Tinh uy, Thuang true Tinh uy, cac co quan cua 
Dang, HDND tinh, Tod an nhan dan tinh, Vin Kiem sat nhan dan tinh, Uy ban Mat 
tan To quoc tinh va cac doan the nhan dan cap tinh. 

, 2. UBND tinh phoi hop chat the voi Thuang trkrc HDND tinh trong vi8c 
chuan bi chuong trinh, not dung lam,vi8c, 	kS,  h9p HDND tinh; cac bao cao, de an 
trinh HDND tinh; 	quyet cac van de ,nay sinh trong qua trinh thuc hi8n Nghi 
quyet 	HDND tinh ve nhi8rn 	kinh to - xa h6i cua dia phuong; nghi8n ciru giai 
quyet theo tham quyen cac kien nghi cua HDND tinh, cac Ban oh HDND tinh; tra 
lei chat van dm dai bieu HDND tinh. 

3. UBND tinh ph6i h9p chat the voi Uy ban Mat tra.'n TO quoc va cac doan the 
nhan dan cham lo, bao ve 19i ich chinh clang cua nhan dan; van d6ng nhan dan tham 
gia xay dung, ding co chinh quyen yang manh, to giac thuc hi8n cac chu truong, 
chinh sach cua Dang, phap luat cua Nha nuac. 

UBND tinh va cac thanh vien UBND tinh co trach nhi8m giai quyet va tra loci 
cac ki8n nghi. cua Uy ban Mat tan TO quoc va cac doan the nhan dan cap tinh. 

4. UBND tinh ph6i hop voi Vin Kiem sat nhan dan tinh, Toa an nhan dan 
tinh trong vi8c dau tranh phong, chong t6i pham, cac hanh vi vi pham Hien phap va 
phap luat; giu yang kji 141, ky cuang hanh chinh, tuyen truyen gido dvc phap luat; 
thuc hi8n cac rnktc tieu kinh to - xa h6i va cac chti truong, chinh sach cua Dang, phap 
luat cua Nha nuac. 
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Dieu 10. Quan he cong tac Oita ale vien UBND tinh la thu truimg quan 
chuyen mon cap tinh, Uy vien phu trach Cling an, Uy vien phy trach Quin sir (thil 
&MITT co' quan chuyen mon) 

Quan he ding tac gift cac Uy vien la thil truorng ca quan chuyen mon cap 
tinh, Uy vien phu trach Cong an, Uy vien phu trach Quan sir la m6i quan he phoi 
hop, hgp tac de thuc hien chircsnang, nhiem vu theo phan cong, phan cap 	UBND 
tinh va huang dan, kiem tra ve cong tac chuyen mon cua cac Ca quan Trung nang 
quan ly chuyen nganh. 

1. Thu truang cac co quan chuyen mOn khi giai quyet cong viec thuOc than' 
quyen c6 lien quan den chirc nang, nhiem vg cua cac ca quan chuyen mon khac, 
nhdt thiet phai hoi y kien cua Thu truOng ca quan do. Thu truang ca quan dugc hoi 

kien, phai tra lei bang van ban trong thai han khong qua 05 ngay lam viec, ke tir 
ngay nhAn dugc ho so (hoac van ban de nghi) va chiu trach nhiem ve not dung tra 	neu 
dugc mei du h9p phai trtrc tiep hoc cu nguai c6 du tham quyen dg h9p. 

2. Thu twang Ca quan chuyen mOn dugc phan cong lam nhiem vg tham dinh, 
thArn tra de an, du an, du thao van ban quy pham phap luAt, phai chiu trach nhiem 
thgc hien cong viec dugc giao bao dam co chat luting va dung thai han quy Binh. 

3. Doi \Tali nhang van de vugt thdm quyen hoc tuy dung tham quyen nhung 
khong du kha nang va dieu kien de giai quyet, Thu twang co quan chuyen mon phai 
chiu dOng lam viec voi Thu truang ca quan co lien quan de hoan chinh ho sa trinh 
UBND tinh, Chia tich UBND tinh quyet dinh. 

Dieu 11. Quan he cong tac gifra Thu truirng co' quan chuyen mon cap tinh 
veri Chu tich HDND, Chu tich UBND cap huyen 

Quan he cong tac gida cac ca quan chuyen mon cap tinh vai HDND, UBND 
cap huyen la moi quan he phoi hgp, 'Luang clan thgc hien chtirc nang, nhiem vg cua 
don vi, dia phuang theo quy dinh ciaa phap luAt va phan cong, phan cap ciaa UBND 
tinh 

1. Thu truang ca quan chuyen mOn CO trach nhiem giai quyet cac de nghi cua 
Chu tich HDND, Chu tich UBND cap huyen theo thdm quyen va phai tra lei bang 
van ban trong thai han khong qua 07 ngay lam viec neu van de khong phai lay th8m 

kien cua cac ca quan chuyen mon khac va khOng qua 15 ngay lam viec neu phai 
lay th8m y ki8n cua cac ca quan chuyen mon khac co lien quan, k8 ngay nhAn 
dugc van ban de nghi. Het thaei,  han do, neu chua nhAn dugc van ban tra 16i thi Chia 
tich HDND, Chia tich UBND cap huyen bao cao Chii tich UBND tinh de chi dao ca 
quan do c6 trach nhiem thuc hien. 

2. Khi Chia tich HDND, Chia tich UBND cap huyen co yeu cau lam viec vai 
Thu truang ca quan chuyen mOn ye cac cong viec can thiet lien quan den linh vgc 
quan 13",  chuy8n nganh, can chuan bi ky not dung va giri tnroc tai lieu tai Thu truang 
ca quan chuyen mOn do. Thu truang ca quan chuyen mOn khi nhAri dugc yeu cau 
phai trgc tiep (hoAc phan cong cap pho) lam viec vai Chu tich (hoAc Pho Chu tich) 
HDND, Chu tich (hoAc PILO Chia tich) UBND cap huyen. 

3. Thu truang ca quan chuyen mon co trach nhiem chi dao, huang dan, kiem 
tra UBND cap huyen; cac xd, phuong, thi trail thgc hien cac nhiem vg cong tac thuc 
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nganh, linh vuc minh phi' trach theo quy dinh dm phap 1141; kip theri uo'n nail, chan 
chinh, xir ly cac sai pham neu co. 

Chtrcrng III 
CHIAING TR1NH CONG TAC CUA UBND T1NH 

Dieu 12. Cac Ioai Chuang trinh cong tic ctia UBND tinh 

1. Chuang trinh cong tac nam dm UBND tinh Om: 
a) Phan met: T6ng quat cac dinh huong, nhiem vu va giai phap lan oh 

UBND tinh ten tat ca cac linh vuc cong tac; 
b) Phan hai: N'ei dung cac phien hop thuerng ky dm UBND tinh va danh muc 

cac bao cao, de an, du thao van ban quy phin phap lu:at (QPPL) va nhang van de 
can trinh UBND tinh, Chu tich UBND tinh trong nam. go 

2. Chuang trinh cong tac quy dm UBND tinh Om: nei dung cac phien hop 
thuerng ky dia UBND tinh va danh muc bao cao, de an, du thao van ban QPPL va 
nhising van de can trinh UBND tinh, Chu tich UBND tinh trong guy. 

3. Chuang trinh cong tac thang dm UBND tinh Om: not dung phien h9p 
thuemg ky ciia UBND tinh va danh muc cac bao cao, de an, du thao van ban QPPL 
va cac van de trinh UBND tinh, Chu tich UBND tinh trong thang. 

‘ 	4. Chuang trinh cong tac tuan dm CHI tich va cac Pho Chu tich UBND tinh 
gem: cac ho4t deng cua Chil tich va cac Pho Chu tich theo timg ngay trong tuan. 

5. UBND tinh chi thao 1u4n va giai quy6t nhang not dung cong viec co trong 
chucmg trinh cong tac dm UBND tinh (trb.  truemg hoop clot xuat hoc cap bach do 
Chil tich UBND tinh quye't dinh). 

Dieu 13. Trinh ttr Ica),  dung Chuang trinh cong tac cita UBND tinh 

1. Chuang trinh cong tac nam ciia UBND tinh: 

a) Ch;am nhat vao ngay 15 thang 11 hang nam, Thu truang cac ca quan 
chuyen m6n, Chu tich UBND cap huyen, Thu truong ca quan, to chirc khac phai gin 
Van phong UBND tinh danh flaw cac bao cao, de an, du thao van ban QPPL can 
trinh UBND tinh, Chu tich UBND tinh trong nam tot 

Danh mix phai the hien rO: 
- Ten: bao cao, de an, du thao van ban QPPL; 
- Ca quan chu tri sop thao; 
- Cap quye't dinh (UBND tinh; Chu tich UBND tinh); 
- Ca quan phoi hop sop thao (neu co); 
- Thai han trinh. 
b) Van phong UBND tinh tong hop, xay dung du thao chucmg trinh cong tac 

nam dm UBND tinh; eh* nhat vao ngay 25 thang 11 giri 14i cho cac ca quan có 
lien quan de tham gia Y kien; 

c) Trong thed hp 07 ngay lam viec, ice to ngay nh4n dugc du thao chucmg 
trinh cong tac dm UBND tinh, cac co quan phai coy kien chinh thdc bang van ban 
giri Van phong UBND tinh de hoan chinh, trinh Chu tich UBND tinh xem xet, bao 
cao UBND tinh thong qua tai phien h9p thuang ky cuoi nam; 
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d) Trong than hp khong qua 07 ngay lam v*, ke tir ngay UBND tinh thong 
qua chuang trinh cong tac nam, Van phong UBND tinh trinh Chit tich UBND tinh 
quyet dinh vi'c ban hanh va gni cac thanh vien UBND tinh, Chit tich UBND cap 
huy0 va Thu truang cac ca quan, to chirc co lien quan biet, de thuc 

2. Chuang trinh cong tac quji cua UBND tinh: 
a) Trong thang cuoi cua moi qu3i, cac co. quan phai danh gia tinh hinh thtrc 

hirt chuang trinh cong tac qu5,  dO, ra soat lai cac van de can trinh UBND tinh, Chit 
tich UBND tinh (del ghi ftong chuang trinh nam) vao quy tiep theo va bo sung cac 
van de mai phai Binh (nett co) de xay dung chuang trinh cong tac 	sau; 

Ch;am nhat vao ngay 20 dm thang cuoi quy dO, cac ca quan phai giri du kien 
chuang trinh quy sau cho Van ph6ng UBND tinh. 

b) Van phong UBND tinh tong hop chung, xay dung du thao chuang trinh 
cong tac quy cua UBND tinh; cac van de dugc chia theo cac linh vtrc cua Chu tich 
va tirng PhO Chu tich ,th 	trinh 	tich UBND tinh quyet dinh. Ch4m nhat vao 
ngay 25 cua than cuoi q4 do, phai giri chuang trinh cOng tac qu)% sau cho cac ca 
quan lien quan biet, de tri6n khai thuc 

3. Chuang trinh cong tac thang cua UBND tinh: 

a) Hang thang, cac ca quan can cir vao tien dO chuan bi de an, du an, du thao 
van ban QPPL 	ghi trong chuang trinh quA nhimg van de ton Ong, van a phat 
sinh mai, de xay dung chuang trinh cong tac thang sau. Van ban de nghi cua ca 
quan phai giri ve Van phong UBND tinh ch'am nhat vao ngay 20 cua thang dO; 

b) Van ph6ng UBND tinh tong hop chung, xay dung du thao chuang trinh 
cong tac than cua UBND tinh, phan theo cac linh vtrc Chu tich va tong Pho Chit 
tich xir 1)",, trinh Chu tich UBND tinh quyet dinh. Ch'am nhat la ngay 25 thang nay, 
Van ph6ng UBND tinh phai giri chuang trinh cOng tac thang sau cho cac ca quan 
lien quan biet, de trien khai thuc 

4. Chuang trinh cong tac tuan cua Chu tich, cac Pho Chu tich UBND tinh: 

a) Can dr chuang trinh cong tac thang cua UBND tinh, su chi dp cua Chit 
tich, cac Pho Chit tich UBND tinh, Van phong UBND tinh du thao chuang trinh 
cong tac tuan tai cua Chit tich, PhO Chit tich, trinh Chu tich UBND tinh quyet dinh 
va thong bao cho cac ca quan lien quan biet ch4m nhat vao chieu did Sau tuan dO; 

b) Cac ca quan, dan vi khi có yeu cau lam vic vai Chu tich hoc Pho Chit 
tich UBND tinh de giai quyet ding viec trong tuan nao, phai dang ky bang van ban 
vai Van ph6ng UBND tinh, ch* that vao sang thir nam cua tuan truac de dua vao lich. 

5. Van phong UBND tinh ph0 thueng xuyen phi hgp vai Van phong Tinh 
uSt, Van phong Doan d0 bieu Quoc hOi, Van phOng HDND tinh de xay dung 
chuang trinh cong tac cua UBND tinh, cua Chu tich va cac Ph6 Chu tich UBND 
tinh. 

6. Viec diL chinh chuang trinh cong tac cua UBND tinh do Chu tich UBND 
tinh quyet dinh tren ca sa de nghi cua cac ca quan, to chirc va dam bao phu hgp yen 
yeu cau chi dqo, diL hanh cua UBND tinh, Chu tich, cac Pho Chit tich UBND tinh. 
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7. Van phong UBND tinh la ca quan quan ly chuang trinh cong tac cua 
UBND tinh, có trach nhiem tham muu cho UBND tinh trong viec xay dung, diet 
chinh va to chirc, don doc thkrc hien chucmg trinh cong tac cua UBND tinh. Khi có 
stir diet chinh chuang trinh cong tac, Van phong UBND tinh phai thong bao kip th6i 
cho cac thanh vien UBND tinh va Thit truang cac ca quan, dan vi lien quan biet. 

Dieu 14. Theo dill, danh gia ket qua thirc hien chtrang trinh cong tac 

1. Hang thang, 	sau thang va mot nam, cac ca quan chuyen mon ra soat, 
kiem diem viec thkrc hien cac cong viec da ghi trong chucmg trinh cong tac cua 
UBND tinh; thong bao vai Van phong UBND tinh tier' dO, ket qua xu ly cong viec 
do ca quan minh chit tri; cac ding viec con ton (long; Inking xi].  VI tiep theo; (long 
then dieu chinh, bo sung cac cong viec trong chucmg trinh cong tac th6i gian 

2. Van ph6ng UBND tinh giup UBND tinh thuong xuyen theo doi, kiem tra, 
don doe viec chuan bi cac de an, cong viec cua cac ca quan chuyen mon, UBND 
huyen va cac ca quan, dan vi khac; dinh kS,  sau thang va mot nam, tong hgp bao cao 
UBND tinh ket qua thkrc hien chuang trinh cong tac cua UBND tinh. 

3. Vic danh gia ket qua thirc hien chuang trinh cong tac hang q4, hang nam 
dugc tong hop tren ca sbr ket qua thkrc hien chucmg trinh cong tac hang thang. 

Chiron IV 
PHIEN HOP UBND TINH 

Dieu 15. Phien hop Uy ban nhan dan tinh 

1. UBND tinh to chirc h9p thu6ng kS,  moi thang mot Ian. Twang hop can 
thiet to chirc phien h9p UBND tinh bat thu6ng. 

2. Chu tich UBND tinh guy& dinh cu the ngay h9p, chucmg trinh, nOi dung 
phien h9p thuong kS,  cua UBND tinh. Truemg hop xet thay can thiet hoac theo yeu 
cau cua Thu Wang Chinh phis hoac dm it nhat mot phan ba (1/3) tong so thanh vien 
UBND tinh, Chia tich UBND tinh trieu tap phien h9p bat thuong. Viec,trieu tap, 
chuan bi, to chdc h9p va cac not dung khac lien quan den phien h9p bat thuong, 
dugc thkrc hien nhu doi 	phien h9p thuong kSt. Trtremg hop dac biet, do Chia tich 
UBND tinh quyet dinh. 

3. Chi" tich UBND tinh chit t9a phien h9p UBND tinh. Khi Chu tich \ling mat, 
Pho Chu tich Thuemg trkrc thay Ch6 tich UBND tinh chit t9a phien h9p. 

4. Chu tich, cac Pho Chu tich UBND tinh chit tri viec thao Juan timg van de 
trinh tai phien h9p UBND tinh, theo Firth vkrc dugc phan cong phi trach. 

Dieu 16. Cong tie chuAn bi phien hop UBND tinh 

1. Chu tich UBND tinh guy& dinh not dung chuang trinh, thanh phan, khach 
m6i, th6i gian, dia diem to chirc phien hop UBND tinh.,  

Phien h9p UBND tinh thuong kSi ,hang thang to chirc h9p vao tuan dau cua 
thang. Chu tich UBND tinh coosthe quyet dinh thay doi th6i gian, dia diem h9p khi 
can thiet. Khi có six thay doi ye phien h9p, Van phong UBND tinh co trach nhiem 
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thong bao cho cac thanh vien UBND tinh bit it nhAt 03 ngay lam v*, tnr6c ngay 
phien h9p bat dAu (tr* truang hgp bat thuang). 

2. Van phong UBND tinh c6 nh*n 

a) Kim tra cong tac chuAn bi cac not dung trinh ra phien h9p; 
b) Cham nhAt 07 ngay lam vic truck ngay phien h9p bat dAu, Van phong 

UBND tinh trinh Chu tich UBND tinh quyEt dinh chinh th*c not dung, chuang 
trinh, thai gian, thanh phan, dai biL mai du phien h9p. Chuang trinh, thai gian va 
cac tai lieu trinh tai phien h9p phai dugc *fri den cac thanh vier' UBND tinh cham 
nhat la 03 ngay lam v* trubc ngay,  bat dau phien h9p thuang va cham nhat 01 
ngay truesc ngay,bat dau phien hop bat thuang 

c) Don doc Thu twang ca quan c6 de an, cong vi& trinh tai phien h9p gfri ho 
so de an, cong viec va cac van ban lien quan d6n Van phong UBND tinh: 

- Cham nhat 05 ngay lam v*, truac ngay phien h9p bat dau, chu de an, cong 
viec trinh phai giri tai lieu da dugc Chu tich UBND tinh, PhO Chu tich UBND tinh 
xem xet va cho y kien trinh ra phien h9p den Van phong UBND tinh; 

- S6 lugng tai lieu trinh UBND tinh xem xet tai phien h9p do Chanh Van 
phong UBND tinh quy dinh. 

d) Van phong UBND tinh c6 trach nh*n gui giay mai va tai lieu h9p den cac 
thanh vien UBND tinh va dai bi'L mai du h9p it nhat la 03 ngay lam vi& truac 
ngay phien h9p khai mac (trir truang hop h9p bat thuang); 

d) Truang hap do thay d6i ngay h9p, Van phOng UBND tinh phai thong bao 
cho thanh vien UBND tinh va cac dai biL mai du h9p it nhat 01 ngay, truck ngay 
phien h9p khai mac. 

Dieu 17. Thanh phAn diy phien hop UBND tinh 
1. Thanh vien UBND tinh co trach nh*n tham du dAy dU cac phien hgp 

UBND tinh, neu yang mat phai bao cao va phai dugc Chti tich UBND tinh (long y. 
2. Phien h9p UBND tinh chi dugc tion hanh khi c6 it that 2/3 tong so thanh 

vien UBND tinh tham du. 
3. UBND tinh mai Chu tich H6i d6ng nhan dan tinh du tat ca cac phien hgp 

UBND tinh. 
4. UBND tinh 	Truang Doan dai biL Qu6c h6i, Chu tich Uy ban Mat 

tran To quoc, Chi" tich Lien doan lao d6ng, Chanh an Toa an nhan dan, Vien true/11g 
Vien Kiem sat nhan dan tinh; Chu tich HDND, Chi" tich UBND huy0 cac huy'en, 
thanh pith; dai dien cac Ban dm Tinh uy, cac Ban dm HDND tinh va cac dai bieu 
khac du h9p, khi phien h9p UBND tinh thao luan ve nhang van de c6 lien quan. 

5. DO bieu khong phai la thanh vien UBND tinh dugc phat biL y kien nhung 
khong c6 quyen bieu quyet. 

Dieu 18. Trinh tkr phien hop UBND tinh 
Phien h9p UBND tinh dugc tien hanh theo trinh to sau: 
1. Chanh Van ph6ng UBND tinh bao cao so thanh vien UBND tinh c6 mat, s6 

thanh vien UBND tinh yang mat; dai bi'L mai du phien hop; thong bao quyet dinh 
cUa Chu tich UBND tinh ve not dung, chuang trinh phien h9p. 

2. Chu tich UBND tinh (hoac Pho Chti tich) chu t9a diL khi& phien hop. 
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3. UBND tinh thao luAn tong van de theo trinh tg: 

a) ThU tnigng ca quan chu tri de an, cong ,v* trinh bay tom tat (khong d9c , 
town van) de an, cong v*, neu nhang van de can xin kien UBND tinh. Neu 
van de can xin y kien da dugc thuyet minh 1'6 trong T6 trinh thi khong phai trinh 
bay them; 

b) Cac thanh vien UBND tinh phat bi6u y ki6n, not re; tan thanh hay khong tan 
thanh not dung nao trong de an, bao cao cong viec. Cac dai bieu dugc m6i dg h9p 
phat bieu danh gia, nhAn xet ve de an, bao cao cong vic; 

c) Thu trugng ca quan chu tri,  a an, cong v*, phat bieuki6n tip thu va 
giai trinh nhQng diem chua dugc nhat tri, nhitng cau hOi cua cac thanh vien UBND 
tinh va cac dai bieu dg phien h9p; 

d) Chu tich,(hoAc Pho Ch6 tich UBND tinh) 	tri thao 1u4n ve a an, cong 
viec ket luAn va lay bieu quyet. Cac quyet dinh thong qua dm UBND tinh phai dugc 
qua nira (1/2) tong so thanh vien UBND tinh Neu quyet tan thanh; 

,d) Ne'u thAy van thao luAn chua 	t9a nghi UBND tinh chua thong 
qua de an, cong viec va yeu cau chil de an, ding viec chuan bi them. 

4. Chi' t9a phien hop ket luAn phien h9p UBND tinh. 

Ditu 19. Bien ban phien h9p UBND tinh 

1. Chanh Van phong UBND tinh to chirc viec ghi bien ban phien h9p UBND 
tinh. Bien ban phai ghi day dU not dung cac y kien phat bieu va din bie'n cua phien 
h9p, y kien ket luAn cua ChU t9a phien h9p va ket qua bieu quyet (neu co). 

2. Sau phien h9p UBND tinh, Chanh Van ph6ng UBND tinh c6 trach nhim 
thong bao kip th6i nhang quyet dinh cua UBND tinh, k6t luAn dm Chu t9a phien 
hop theo Dieu 120 LuAt TO chirc chinh quyen dia phuang; dong th6i, bao cao 
Thuong trgc Tinh u9, Thuong live HDND tinh. Khi,can thiet, thong bao cho cac ca 
quan, clan vi, chirc, down the trong tinh ve nhimg van de co lien quan. 

3. Chanh Van phong UBND tinh to chirc theo doi, don d6c, ki6m tra tinh hinh thgc 
hien cac cong viec da dugc quyet dinh tai phial h9p UBND tinh va bao cao Chu tich 
UBND tinh ke't qua thgc hi '11. 

Chuang V 
CUQC HOP GIAI QUYET CONG VIVC THVONG XUYEN 

CUA CHU TICH, PHO CHU TICH Ui1  BAN NH -AN DAN TINH 

Ditu 20. Cach thfrc giai quye't cong vi"0 cua Chu tich, cac Pho Chii tich 
UBND tinh: 

1. Chia tich, cac Pho ChU tich UBND tinh xir 19 cac ding viec thu6ng xuyen ten 
ca ho so., tai lieu trinh dm ca quan chU de an vayhieu trinh giai quyet cong vi& do 
Van phong UBND tinh trinh, can chuang trinh, ke hoach cong tac dA ban hanh va tinh 
hinh thgc to tai dia phuang. 

2. H9p, lam v* voi lAnh dao cac ca quan chuyen mon, UBND huy'n va ca quan 
lien quan de giai quyet cong viec thuong xuyen. 
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3. Trkrc ti6p giai quy6t ding viec tai cac don vi, dia phuong, co s6. 

4. Thanh lap,t6 chirc to vAn gitlp chi dao thirc hi'en mot 	vu quan 
trong hoc nhimg van de lien quan den nhieu nganh, nhieu dia phtrang. 

5. Trong qua trinh xir 1j,  cong viec, Chti tich, cac Pho Chit tich UBND tinh co 
trach nhiem th6ng bao cho nhau nhimg van de quan trong duqc minh giai quyet, van de 
lien quan d6'n cac nganh, linh vtrc do cac Ph6 Chit tich UBND tinh khac phi trach. 

Dieu 21. Trach nhiem ciia Van phong UBND tinh trong viec chuan bi 
Phieu trinh: 

1. Van phong UBND tinh chi trinh Chu tich, Ph6 Chu tich UBND tinh nhimg 
vAn de thuOc pham vi giai quyt cua UBND tinh, Chu tich, Pho Chu tich UBND tinh 
neu tai cac Dieu 3, 4, 5 d'a du thu tic theo quy dinh. 

2. Khi nhan duqc ho so cua cac co quan trinh UBND tinh, Chu tich, Pho Chu 
tich UBND tinh, Van phong UBND tinh CO nhi'm 	kiem tra ho so ve thn tic, the 
thirc, hinh thirc van ban va lap Phieu trinh giai quyet cong viec, trinh Chu tich hoc 
Pho Chu tich UBND tinh; dot vai dkr thao van ban QPPL, sau khi hoan thanh cac thit 
tic theo quy dinh dm Lust ban hanh Van ban quy pham phap luat, phai CO chit 14,  
tat dm Chanh Van ph6ng UBND tinh vao van ban trinh: 

a) ThArn tra v'e thu tvc: neu ho so trinh khOng dung quy dinh, trong 02 ngay 
lam vi'ec, ke tir ngay nhan &roc ho so trinh, Chanh Van phong UBND tinh tra lai ho 
so va yeu cau Thu truemg co quan trinh bo sung day du h8 so theo quy dinh; 

b) ThAm tra ve the thirc, hinh thirc van ban du thao: neu the thirc, hinh thirc 
van ban di; thao khong phi' hop, chua dung quy dinh cua phap luat, Van phong 
UBND tinh ph8i hgp vai co quan chit tri du thao hoan chinh lai; 

c) Tham tra ve not dung va tinh th'Ong nhat, hop phap dm van ban: Van phong 
UBND tinh coy  kin thAm tra d'Oc lap ve not dung, tinh th6ng nhAt, hop phap cua 
van ban; dung th6i phoi hop vai co quan soan thao chinh sCra nhimg not dung khong 
dung, khong phi' hop trong van ban dg thao, tnrac khi trinh UBND tinh, Chu tich 
UBND tinh. Doi vai nhimg van de chua thong nhat duqc vai co quan soan thao, Van 
phong UBND tinh chtl,tri to chirc h9p vai co quan soan thao va cac co quan c6 lien 
quan thao Juan di den thOng nhat. Truong hop van chua thOng nhat, dtroc bao ltru 

kien va trinh bay ro trong Phieu trinh, trinh Chu tich, Pho Chu tich UBND tinh xem 
xet, quyet dinh. 

3. Cham nhat 07 ngay lam vic, ke tir khi da nhan duqc ho so hop le, Van 
phong UBND tinh phai,  hoan thanh cong 	thAm tra va 	Phi6u trinh, kern theo 
day duho so, tai lieu de trinh Chit tich hoc Ph6 Chit tich UBND tinh theo quy dinh. 

Dieu 22. Viec xir 1S,  ho so' trinh va thong bio ket qua 

1. Chu tich, cac PHI Chit tich UBND tinh xem xet, giai guyEt cong viec tren 
co so.  PhiL trinh cua Van phOng UBND tinh, kern theo cac ho so, tai lieu c6 lien 
quan cua co quan trinh. 
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2. Cham nhat sau 05 ngay lam viec, Ice tir ngay Van phong UBND tinh trinh, 
Chil tich hoc Pho Chili tich UBND tinh coy kien vao Phieu trinh va chuyen lai cho 
Van phong UBND tinh. 

3. D6i vai cac not dung trinh la cac de an, du thao van ban QPPL va nhang 
van de phirc tap, Chu tich, cac PhO Chu tich UBND tinh có the yeu cau Thu truang 
co quan trinh va co quan lien quan trinh bay them truac khi quyet dinh. Van phong 
UBND tinh thong bao cho Thu truang co quan trinh chuan biky not dung va to chirc 
bu6i lam viec theo 5/ kien chi ciao cUa Chi' tich, cac Pho Chit tich UBND tinh. 	. 

, 4. Doi vgi cac de an, bao cao ding viec, du thao van ban QPPL thuOc tham 
quyen quyet dinh oh UBND tinh, sau khi xem xet, Chu tich hoc Pho Chili tich 
UBND tinh quyet dinh viec: 

a) Cho trinh de an, bao cao cong viec, dg thao van ban QPPL ra phien h9p 
UBND tinh;  

b) Yeu cau chuan bi them, neu xet thay de an, bao cao cong viec, du thao van 
ban QPPL chua dal yeu cau de trinh ra phien hop UBND tinh; 

c) Cho phep dp Ong hinh thirc lay 5/ kien cac thanh vien UBND tinh th6ng 
qua Phieu xin 5/ kien dugc quy dinh tai diem b, khoan 2, Dieu 3, Quy che nay. 

5. Trong th6i hp 02 ngdy lam viec, ke tir khi coy kien chi ciao dm Chi' tich, 
cac Pho Chi] tich UBND tinh ye de an, du thao van ban QPPL, Van phong UBND 
tinh thong bao cho Thu truang co quan trinh: 

a) Truang hgp phai hoan chinh lai de an, dir thao van ban QPPL, Thu twang 
ca quan trinh phai hoan chinh lai de an, dkr thao van ban QPPL de trinh Chu tich, 
Pho Chit tich UBND tinh trong th6i gian sam nhat; 

b) Truemg hgp de an, du thao van ban QPPL dugc UBND tinh, ChU tich, Pho 
ChU tich UBND tinh thong qua, trong \Tong 05 ngay lam viec, Van ph6ng UBND tinh 
phoi h9p voi ca quan trinh hoan chinh cac not dung can thiet de trinh Chu tich 
UBND tinh k5/ ban hanh. 

6. Trong veng 15 ngay lam viec, ke tir khi nhan dugc day du h6 so oh co 
quan trinh, neu ChU tich, Pho ChU tich UBND tinh chua coy kien thi Van phong . 
UBND tinh phai xin 51 kien chi dao oh Chu tich, Pilo Chi' tich UBND tinh va 
thong bao cho co quan trinh biet r6 15/ do. 

, 	Dieu 23. Cac cu'Oc h9p, lam viec can Chi] tich, Pho Chu tich UBND tinh 
de xii. IS,  cong viec thuovg xuyen 

1. Cu6c hgp xir 15/ cong viec thu6ng xuyen: 
Chu tich, cac Pho Chu tich UBND tinh to chirc cu6c h9p de xi' 15/ cong viec 

thuong xuyen va nhang cong viec phirc tap, cap bach, lien quan den nhieu nganh, 
nhieu dia. phucmg. Viec to chirc cu6c h9p thirc hien theo quy dinh sau: 

a) Van phong UBND tinh du kien: not dung, thanh phan, th6i gian va dia diem 
to chirc h9p, phan cong cac co quan lien quan chuan bi cac bao cao trinh bay WI 

cu6c h9p, trinh Chu tich, Pho ChU tich UBND tinh quyet dinh; 
b) Khi dugc sir (long 5/ dm Chia tich, PhO Chi' tich UBND tinh, Van phong 

UBND tinh c6 trach nhiem: gui giay mai ding tai lieu h9p den cac thanh phan dugc 
mai; chuan bi dia diem va cac dieu kien phvc vv, bao dam an town cho cu6c h9p 
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(n'Au cuOc hop to chirc pi Try so' UBND tinh) hoac phi hop vai cac co quan lien 
quan de thut hien nhiem vg nay (new cuOc hop to clnic ngoai khu vuc Try ser UBND 
tinh); ghi bien ban cuOc h9p (khi can thiet c6 the ghi am); sau cu8c h9p ra Thong 
bao ket luAn cua ChU tich, Pho CHI tich UBND tinh; 

c) Ca quan dugc phan cong chuan bi bao cao c6 trach nhiem: chuAn bi kip 
thoi, day du tai lieu h9p theo thong bao cua Van phong UBND tinh; chuAn bi y kien 
giai trinh ve cac van de lien quan den,n8i dung bao cao; sau cu(ic h9p, phoi hop 
Van phong UBND tinh hoan chinh de an va du thao Th6ng bao ket luAn cua Chu 
tich, Pho Chif tich UBND tinh; 

d) Ca quan, to chirc, ca nhan ducfc mai du h9p trach nhiem den h9p dung 
thanh phan, dung doi tuong, dung thoi gian va phat bieu y kien ye nhang van de lien 
quan; ,ai yang mat phai dtroc 	tich hoac Pho Chu tich UBND tinh chif tri cu8c 
h9p &zing y truov thOi gian khai mac hOi nghi (hoac cuOc h9p) dien ra; 

d),  Chu tich, Pho Chu tich UBND tinh dieu hanh cui)c h9p thao luAn, xir 1y, 
giai quyet timg van de, cong viec theo not dung chuang trinh da de ra. 

2. Cu8c h9p giao ban tuan: 
Lath dao UBND tinh to chirc h9p giao ban tuan vao chieu thir 5 hang tuan (trir 

khi co guy& dinh khac cua Chu tich UBND tinh): 
a) N8i dung cuOc hop giao ban hang tuan gom nhang van de ma Chu tich, Pho 

Chu tich UBND tinh chua xir ly &roc qua ho so.  va Phieu trinh dm Van ph6ng 
UBND tinh; ve tinh hinh kinh te, xa hOi, quoc phOng-an ninh cua tinh trong tuan va 
cac van de khac do Chi' tich UBND tinh guy& dinh; 

b) Thanh phAn hop giao ban tuan, 	Chif tich, cac Ph6 Chu tich UBND 
tinh; Chanh, Pho Van phong UBND tinh, Truang cac Phong chuyen mon thuc Van 
phong UBND tinh. TruOng h9p can thiet, theo chi dao cua Chu tich (hoac Ph6 Chia 
tich) chu tri cuOc hop, co the mai mot so lanh dao ca quan, dan vi c6 lien quan hoac 
chuyen vien Van phong UBND tinh theo doi nganh, linh vgc co lien quan du hop; 

c) Chu tich UBND tinh chu tri cu8c h9p giao ban tuan. Khi Chu tich yang, 
Pho Chu tich Thuarng truc UBND tinh thay mat Chi" tich chi" tri cu8c h9p giao ban; 

d) To chirc hop giao ban tuan, thuc hien theo quy dinh tai khoan 1, Dieu nay. 
3. CuOc hop, lam viec yeti Thu truOng cac ca quan chuyen mon, Chit tich 

UBND cap huyen: 
a) Mo'i nam it nhat mot lAn, Chu tich UBND tinh hop, lam viec voi Thu truang 

cac co quan chuyen mon, Chtl tich UBND cap huyen ve tinh hinh thuc hien chi' 
truang, ke hoach phat trien kinh te - xa hOi va ngan sach cua tinh, viec chap hanh su 
chi dao, dieu hanh cua UBND tinh, Chu tich UBND tinh va viec thqc hien Quy the 
lam viec cua UBND tinh; 

b) Mof q4 it nhat mot lAn, Chu tich, cac Pho Chu tich UBND tinh lam viec 
voi cac ca quan chuyen mon, UBND cap huyen thuc linh vgc phv trach de kiem 
tra, nam tinh hinh, don doc thuc hien chtmg trinh cong tac va chi dao nhang van de 
phat sinh dot xuat; 

c) Khi can thiet, Chit tich UBND tinh trieu tap Thu truang mot so ca quan 
chuyen,  mon, 	tich UBND mot s6 huyen 	hop ban giai quyet cac van de lien 
quan den cac ca quan, dan vi, dia phtrang; 
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d) Vic to chirc cac cu6c hop, lam vi6c voi Thu tnrong Ca quan chuyen mon, 
Chu tich UBND cap huy'en thirc hi'en theo quy dinh tai khoan 1, Dieu nay. 

4. Thu triiern cac ca quan chuyen mon, UBND cap huy6n, khi tham mkru, de 
xuAt UBND tinh to chirc h6i nghi hoc mai Lanh ciao UBND tinh chu tri h6i nghi, 
phai thirc hi6n day du cac n6i dung cong vi6c sap day: 

a) CO van ban trinh UBND tinh ye vi6c to chirc h6i nghi. Van ban trinh phai 
neu r6 1St do, n6i dung; cu the ve thanh phan, thai gian, dia diem to chic h6i nghi; 

b) Gui kern theo van ban trinh cac dix thao van ban lien quan den n6i dung h6i 
nghi (phai co chu kSt tat cfra Thu truang co quan), 

- Tieu de dm h6i nghi (ten h6i nghi); 
- Cac bao cao trinh bay tai h6i nghi 	&roc thong qua lanh dAo UBND tinh 

phi trach khoi) va cac van ban kirk lien quan (neu co); 
- Cac bai phat bi6u cua lanh dgo UBND tinh (gom bai khai mac va ket luAn). 
Nhiing van ban, tai li6u ten phai gui v6 UBND tinh (qua Van phong UBND 

tinh) truac 07 ngay lam vi6c so vai thai gian dir kien to chirc h6i nghi. 
5. Ngoai ra, tuSt theo yeu cau chi dAo, dieu hanh, Chu tich, Piro CHI tich 

UBND tinh c6 cac cu6c h9p chuyen de kirk. Ngoai hinh thirc h9p trtjc tiep, cac h6i 
nghi, cu6c h9p, lam vi6c cua lanh dAo UBND tinh c6 the to chic h9p,trkrc tuyen. 

6. Thu twang cac ca quan chuyen mon, Chu tich UBND cap huy'en kh6ng 
&roc cir hoc usf quyen cho can b6 khong du tham quyen den bao cao, lam vi6c vai 
Chu tich, cac Pho Chu tich UBND tinh (trir truong hop duoc Chir tich, cac PhO Chu 
tich UBND tinh dungy  hoc tri6u tap Bich danh). 

7. M9i co quan, dan vi, to chirc, ca nhan co nhu cau lam vi6c vai Chu tich, cac 
Ph6 Chir tich UBND tinh ve giai quyet cac cong vi6c thkrong xuyen khac, phai clang 
ky vai Van ph6ng UBND tinh trtrac 03 ngay de bo tri thai gian, sap xep lich lam 
vi6c cua Chfr tich, cac Ph6 Chu tich UBND tinh (trir trtrang hp d6t xuAt). 

Dieu 24. Cac cu(ic h9p, hoi nghi 	quan chuyen mon, UBND huy'en; 
cac cuoc h9p, Wei nghi mei Chu tich, Pho Chii tich UBND tinh cly• 

1. Thu truang cac ca quan chuyen mon, Chu tich UBND cap huyen c6 quyen 
quy6t dinh to chirc cac cu6c h9p, h6i nghi trong phArn vi quan 1St cua nganh minh, 
cap minh de thao luAn, trien khai chirc nang, nhi6m vv, cong tac chuyen mon hoc 
tap huan nghi6p vv. 

Tat ca cac cu6c h9p, h6i nghi chrgc to chirc phai bao dam thiet thirc, ngan 
tiet ki'em theo dung quy dinh tai Quy6t dinh so 114/2006/QD-TTg ngay 25/5/2006 
cua Thu Wang Chinh phu, quy dinh ye che d6 h9p trong hog Ong cua cac ca quan 
hanh chinh nha ntratc. 

2. Cac ca quan chuyen mon, UBND cap huy6n, khi to chic h6i nghi co nhu 
cau mai lanh dAo cua cac ca quan chuyen mon, UBND cac huy6n khac dkr h6i nghi, 
phai bao cao xin St,  kien va dugc six dOng 	lanh dAo UBND tinh phv trach, ve 
n6i dung, thanh phan, thai gian va dia diem to chirc h6i nghi. 

3. Cac ca quan chuyen man, UBND cap huy6n khi co nhu cau mai Chir tich 
hoc Pho ChU tich UBND tinh du h6i nghi, h9p hoac lam vi6c de giai quy6t cong 
vi6c thtrang xuyen thai gian trong tuan, phai dang 14,  vai Van phong UBND tinh 
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chAm nhAt vao sang thin 5 cila tuAn tru6c, de dua,  yap lich cong tac tun cua Chu 
tich, cac Pho Chu tich UBND tinh va phoi hop chuan bi n6i dung cho cu6c hop. 

4. Doi vai nhang van de, cong viec cap bach 	cac ca quan, don vi, Chanh 
Van phong UBND tinh phai tnrc tiep bao cao Chu tich, cac Pho Chu tich UBND 
tinh. Khi coy kien ciia Chu tich, cac Pho Chu tich UBND tinh, Chanh Van phong 
chu d6ng bo tri then gian de Chu tich, cac PhO 	 o.  tich UBND tinh lam viec vai c 
quan, don vi 	kip theri van de phat sinh. 

Chuang VI 
THU TUC GUI, TRINH 10;7  VA BAN HANH VAN BAN 

Dieu 25. ThU tuc giri van ban, trinh ky giai quyet cong viec 

1. TAt ca cac cong van, t6 trinh gui UBND tinh, Chu tich, cac Pho Chu tich 
UBND tinh deu phai qua Van thu Van phong UBND tinh de ghi vao so theo d'Oi; 
tnr6ng hop can 136, cong chirc thu6c Van phOng UBND tinh nhAn tivc tiep, phai 
chuyen lai cho Van thu, Phong Hanh chinh-To chuc de lam thU tyc vao so theo 

a) Viec gui, chuyen cong van, t6 trinh phai coy kien cua lanh d4o Van phong 
UBND tinh truOc khi chuyen den dia chi xir ly theo tham quyen; 

b) Van phong UBND tinh to chdc lAp danh rripc cong van, To trinh theo tirng 
van de, n6i dung, co.  quan, don vi lien quan de theo doi, don doc qua trinh xu 15/. 

2. Cac tor trinh, cong van cna cac co quan chuyen mon, UBND cap huyen, cac 
to chirc, doan the a dia phuong trinh UBND tinh, Chu tich, Pho ChU tich UBND 
tinh,de nghi giai quyet cong viec phai c6 n6i dung CO rang, dung tham quyen giai 
quyet cua UBND tinh, Chu tich UBND tinh; phai do cap Tnrang ky va dong,  dau 
dung tham quyen; cap Ph6 chi (WIN khi nOi dung cong viec de nghi giai quyet cid 
thOng qua cap Tnthrig va thaw cap Twang uy quyen 

3. Truong hop n6i dung trinh co lien quan den chirc nang cua cac co quan 
chuyen mon,khac, thi trong ho so trinh phai c6 kien bang van ban dm cac co quan 
lien quan; neu d'd c6 cong van xin kien nhung ca quan 	quan chua tra 16i, trong 
ho so trinh phai bao cao rO danh sach co quan chua coy kien va ly do (neu co). 

4. Cac cong van, t6 trinh, trinh giai.quyet ding viec phai IA ban chinh va chi 
gui m6t ban den met dia chi CO tham quyen xir ly. Neu can giri den cac co quan CO 
lien quan de bao cao hoar phoi hop thi chi ghi ten co quan do a phan "No'i nhfm". 

5. Cac co quan, to chirc khong thu6c ph4rn vi quail ly hanh chinh cua UBND 
tinh, thu tyc giri van ban den UBND tinh thvc hien theo quy dinh cua phap luAt hien 
hanh ve cong tac van thu va cac quy dinh phap luAt khac co lien quan. Thu tyc gui 
cong van dm co quan, to chirc nu& ngoai den UBND tinh thirc hien theo thong le 
quoc te. 

6. Chanh Van phOng, cac Pho Chanh,  Van ph6ng UBND tinh, cac Truang 
phong, Phy trach phong (ho4c Ph6 phOng neu Truong phong di ving), Truamg cac 
don vi trrc thu6c Van phong UBND tinh, la ngu6i trvc tiep bao cao, trinh nhung 
n6i dung cong viec thu6c linh vcrc,  phy trach hoc theo doi 	tich, cac Pho 
Chu tich UBND tinh xem xet, quyet dinh theo thAm quyen (trir tnrang h9p do Chu. 
tich, cac Pho Chu tich UBND tinh yeu cAu dich danh chuyen vien). 
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Dieu 26. HO scr trinh giai quyet cong viec: 
H6 sa trinh Chu tich, Pho Chu tich UBND tinh giai guy& cong viec 
1. Phi6u trinh giai guy& cong viec theo mau thong nhat dm Van ph6ng 

UBND tinh; trinh dich danh Chu tich hoc PM Chu tich UBND tinh c6 tham quyen 
giai quyet cong viec; moi Phial trinh chi giri trinh mot lanh dao UBND tinh. 

Trong Phial trinh phai ghi ro: 
- NOi dung trinh; 
- Ten ca quan trinh; 
- T6m tat not dung trinh; 
- Y kien cac ca quan lien quan (ca nhting y kien khac nhau) ye van a trinh; 
- Y kien de xuat cua chuyen vien theo clOi; 
- Y kien va chit V dm lanh dao Van phong UBND tinh phu trach. 
2. T6 trinh cua co quan trinh. 
3. Du thao van ban trinh UBND tinh, Chu tich UBND tinh ky va cac du thao 

van ban twang dan thi hanh (neu co). 
4. Bao cao tham dinh cua ca quan chirc nang (neu co). 
5. y kien cua cac co quan lien quan den van de trinh (neu co). 
6. Ban tong hop y kien va giai trinh ye not dung du thao van ban. 
7. Cac tai lieu khac co lien quan. 
Dieu 27. Quy dinh ye 14yan ban 
1. Chi" tich UBND tinh ky thay mat (TM) UBND tinh cac loai van ban sau: 
a) Quyet dinh quy pham phap lu4t (QPPL) cua UBND tinh; 
b) Quyet dinh Chuang trinh xay dung Quyet dinh QPPL 	UBND tinh; 
c) Quyet dinh phe duyet Ke hoach, Quy hoach doi voi mot nganh, mot dan vi 

hanh chinh cua tinh (trir tru6ng hop phap luat quy dinh khac); 
d) Quyet dinh giao chi tieu: Kinh to - xa hOi,,bien the cho ca quan, don vi; 
d) Quyet dinh ph'e duyet quy hoach phat trien kinh te- xa hOi cua dan vi hanh 

chinh cna tinh; • , 
e) Quyet dinh thanh 14p cac Ban, Ban chi dao, H6i clang, Uy ban lam th6i cap 

huyen de thuc hien nhiem vu trong mot th6i gian xac dinh; 
f) Quyet dinh ye khoan bien che, kinh phi quan 13",  hanh chinh cho ca quan 

chuyen mon thuc UBND tinh va nhfing van,  ban twang to khac de giai quyet nhang 
vu viec cu the doi v6i nhang doi tugng cuthe; 

g) T6 trinh, bao cao dia UBND tinh gui Chinh phu, Thu Wang Chinh 
cac BO, nganh Trung uang va HDND tinh; 

h) Cac van ban khac thuc tham quyen UBND tinh ban hanh theo quy Binh 
cua phap 14t. 

2. Chit tich UBND tinh ky theo tham quyen cac loai van ban: 
a) Cac quy6t dinh, chi thi, van ban chi dao, dieu hanh thuOc tham quyen de 

thuc hien nhiem vu, quyen han oh Chu tich UBND tinh; 
b) Quyet,dinh dinh chi thi hanh hoc 	1)6 van ban trai phap luat dm co quan 

chuyen mon cap tinh, UBND cap huyen, Chu tich UBND cap huyen; quyet dinh 
dinh chi thi hanh van ban trai phap 1u4t cua HDND cap huyen va de nghi HDND 
tinh bai b6; 
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c) Quy6't ,dinh giai guy& khi6u n4i, to cao 	cong dan theo quy dinh cua 
phap luat ve khieu nai, to cao; 

d) Quyet dinh thanh lap dcm vi tivc thu9c co quan chuyen mon cap tinh; 
quy& dinh ban hanh quy ch6 host d'9ng cua cac Ban, Ban chi dm HOi d6rig, Uy 
ban lam that cap huyen de thus hien nhiem vv trong mot thoi gian xac dinh; 

d) Quyet dinh len lucmg, khen thuang, ky 14t, dieu dOng ding tac; 136 nhiem, 
mien nhiem, cash chirc, cho tir chirc, tam dinh chi cong tac can b9, cong chtic; quyet 
dinh xir ly vi phqm hanh chinh theo phan cong, phan cap; 

e) Cac van ban cat tinh chat chi dp, dieu hanh hanh chinh, phat dOng phong 
trao thi dua, bi6u clutzmg nguoi tot, viec tot va nhang van ban tuong tlr khac de giai 
quy& nhimg vv viec cu th'e doi vOi nhang doi tugng cu the thoe than' quyen cua 
Chu tich UBND tinh. 

3. Pith CHI tich UBND tinh ky thay (KT) CHI tich UBND tinh mot so Quye't 
dinh, Chi thi, van ban dm Chu tich UBND tinh ve chi d4o cac cong tac cu the; van 
ban don d6c, huang dAn thi hanh cac van ban cua Chinh phu, Thu tut:511g Chinh 
cac B'9, nganh Trung uang, HDND tinh, UBND tinh, Chu tich UBND tinh; van ban 
giri cac B9, nganh Trung acing thu9c linh vtrc dugc phan cong phv trash va cac van 
ban khac theo quy dinh hoc uy quyen cua Chu tich UBND tinh. 

Pho Chu tich Thuerng tivc, ngoai tham quyen ky cac van ban nhu quy dinh 
neu tren, con dugc CHI tich UBND tinh Uy quyen ky mot so van ban tai khoan 1 
Dieu nay. 

4. Uy vien UBND tinh, Thu truang co quan chuyen mon, ngoai viec ky cac 
van ban thu9c tham quyen theo quy dinh cua phap luat can dugc thira tay quyen 
(TUQ) ChU tich UBND tinh ky mot so van ban hanh chinh khi clugc Chu tich 
UBND tinh uy quyen. Viec fly quyen phai thgc hien bang van ban va c6 th6i han 
nhat dinh. Ngu6i dugc Chu tich UBND tinh Uy quy&I ky kh6ng dugc fly quyL lai 
cho nguoi khac V. 

5. Chanh Van ph6ng UBND tinh, ngoai viec ky cac van ban thu9c tham 
quy&I theo quy dinh cua phap luat can dugc ky thira lenh (TL) Chu tich UBND tinh 
cac van ban sau: 

a) Van ban Thong bao y ki6n k6t Juan cua Chu tich, Ph6 ChU tich UBND tinh 
tai cac cuOc hop do Chu tich, Pho Chu tich UBND tinh chi" tri; 

b) Van ban Thong bao ket qua xir 11 cac cong viec cu the dm Chia tich, Ph6 
Chu tich UBND tinh de cac co quan lien quan biet va thkrc hien; 

c) Cac van ban khac theo quy dinh cua chti tich UBND tinh. 

Dieu 28. Phat hanh, cong bo cac van ban ctia UBND tinh, Chii tich UBND tinh 
1. Van phong UBND tinh chiu trash nhiem Oat hanh cac van ban cua UBND 

tinh, Chu tich UBND tinh trong th6i gian khOng qua 02 ngdy lam viec, ke tir ngay 
van ban clugc ky va phai bao dam phat hanh dung dia chi, dung thu tvc. 

2. Cac van ban cua UBND tinh, ChU tich UBND tinh ban hanh c6 lien quan 
truc tiep den giai quyet quyen lgi va nghia vu cua cong dan, phai dugc thong bao 
hoc niem yet cong khai tai Till sa cac co quan c6 lien quan giai quyet. 
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3. Cac van ban QPPL cua UBND tinh, van ban cUa Chu tich UBND tinh, phai 
Tang Cong bao tinh; kip thai cap nhSt vao ang thong tin di'0 ti cua UBND tinh va 
Cong th8ng tin d* tir cua Chinh phU (hir van ban có not dung thuOc danh mtic bi 
mat Nha nuac). 

4. Chanh Van phong UBND tinh to chirc vi& gdi van ban tren Cong th8ng tin 
lien to cua Chinh phu va cap nhSt vao ang thong tin din to cua tinh; quan ly 
thong nhat va to chirc vi& clang Cong bao tinh theo quy dinh. 

Dieu 29. Cong tac kiem tra, xirlSrvan ban quy pham phaplu4t: 

SO.  Tu phap la dau rn6i giup UBND tinh: 
1. Giup UBND tinh to kiem tra van ban QPPL do UBND tinh ban hanh; phat 

hien nhting quy dinh trai phap luSt, mau thuAn, chOng cheo hoc khong con phU hop 
vai tinh hinh thtrc t6, kien nghi UBND tinh kip thai sira d6i, bo sung, thay the hoc 
bai bó theo quy dinh. 

2. Giup Chu tich UBND tinh ki6m tra van ban quy pham phap luSt cua HDND 
va UBND cap huy'n. 

Chuang VII 
KIEM TRA VIEC THI HANH CAC VAN BAN 

DO CD QUAN NHA NIXOC CO THAM QUYEN BAN HANH 

Dieu 30. Nguyen tAc kiem tra 

1. Kim tra,phai ,dugc tie'n hanh thuang xuyen va có hoach. Thu truang ca 
quan có tham quyen kiem tra ra quyet dinh ke hoach va hinh thdc kiem tra. 

, 2. Kiem tra phai bao dam dan chU, cong khai, dung phap luSt, khong gay 
phien ha, khong lam can tra den host dOng binh thuang cua dan vi dugc kiem tra. 

, 	3. Qua trinh kiem tra phai 1Sp bien ban kiem tra; khi ket thiic kiem ,tra phai co 
ket luSn r8 rang, neu phat hi@-1 có sai pham phai 	hoc de xuat cap có tham 
quyen xir ly theo quy dinh cua phap luSt. 

Dieu 31. Pham vi kiem tra 

1. UBND tinh ki6rn tra viec thi hanh cac van ban dm Qu6c hOi, Uy ban 
Thuang vu Quoc hOi, Chu tich mac, Chinh phu, Thu Wong Chinh phu, cac BO, 
nganh Trung uang; HDND tinh, UBND tinh, Chu tich UBND tinh trong host &Ong 
chi dao, lieu hanh cua he thong hanh chinh nha nuac a dia phuang. 

2. Cac ca quan chuyen mon, UBND cap huy41 kiem tra viec thi hanh cac van 
ban trong pham vi quan ly nha nuac thuOc linh virc, dia ban quan 

Dieu 32. Phtrung thfrc kiem tra 

1. UBND tinh guy& dinh thanh lap doan ki6rn tra trong truang hgp dSc 
2. Chi' tich UBND tinh guy& dinh thanh 1Sp doan kiem tra hoSc phan cong 

thanh vien UBND tinh chu tri kiem tra vi& thi hanh cac van ban chi dao d6i vai 
nhang linh vtrc, chuang trinh, di; an cu the có nhieu not Om; chan chinh kST lust, kST 
curmg hanh chinh va thgc thi cac quy dinh &la phap luSt. 

3. Chil tich, Pho Chia tich UBND tinh kiem tra thong qua lam vi& tivc tiep 
vai cac ca quan chuyen man; HDND, UBND cap huy0. 
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4. Van ph6ng UBND tinh giup UBND tinh, Chu tich UBND tinh kiem tra 
viec thi hanh cac van ban cua UBND tinh, Chit tich UBND tinh doi vai cac co quan 
chuyen mon, UBND cap huyen va to chirc, ca nhan trong tinh. 

5. Thu tnrang cac co quan chuyen mon, Chit tich UBND cap huyen, kiem tra 
thuang xuyen, dinh kS,  hoc d6t xuAt viec thi hanh cac van ban trong pham vi quan 

nganh, dia phucmg minh. 

Dieu 33. Bao cao ket qua kiem tra 

, 	1. Khi ket thuc kiem tra, ngtrai chn tri viec kiem tra phai bap cao ket qua vai 
cap c6,tham quyen; neu pita hien c6 sai pham thi 	13% theo tham quyen hoAc kien 
nghi cap c6 tham quyen xir 13% theo quy dinh cua phap luAt. 

2. Dinh kS,  hang quy, cac co quan chuyen mon, UBND cap huyen phai bao 
cao Chit tich UBND tinh tinh hinh kiem tra viec thi hanh cac van ban thuOc linh vuc 
nganh, dia phuang quan 

3. Van phong UBND tinh tong hop, bao cao UBND tinh tinh hinh kiem tra 
viec thi hanh cac van ban tai phien h9p throng kS,  cua UBND tinh vao cu6i quy. 

Churo'ng VIII 
TIEP KHACH, DI CONG TAC 

Dieu 34. Chii tich, Ph6 Chu tich UBND tinh tiep khach trong were 

, 	1. ChU tich, cac PhO 	tich UBND tinh tier, xA giao, gAp mat cac doan dal 
bieu, khach den tham, lam viec tai dia phuang, khi: 

a) Chu tich, cac Pho Chu tich UBND tinh Ulm tiep 	khach hoc tiep khach 
theo chi ciao dm cap tren; 

b) Tiep khach theo de nghi ciaa Thu twang cac ca quan chuyen mon; dm Chit 
tich HDND, UBND cap huyen, nguai di'mg dau cac ca quan, doan the cap tinh; 

c) Tiep theo de nghi cua khach. 
2. Thu truang cac ca quan chuyen mon; Chu tich HDND, UBND cap huyen, 

ngtred dung dAu cac ca quan, doan the cap tinh khi c6 nhu cau de nghi CHI tich, cac 
Pho Chit tich UBND tinh tiep khach, phai c6 cong van de nghi gui Chit tich, cac PIO 
Chit tich UBND tinh it nhat 02 ngay lam viec, truac ngay dg.kien tiep khach; cong 
van neu r6 nOi dung, hinh thuc cu6c tiep, so luting, thanh phan khach, thai gian va 
dia diem tiep; kern theo cac ho so ,can thiet ye not dung, thai gian hoat d6ng cua 
khach tai dia ban tinh va cac de xuat, kien nghi (neu c6). Co quan chit tri mai phai 
phoi hop vai Van phong ,UBND,tinh chuAn bi not dung buoi tiep va to chuc buoi 
tiep dung nghi thuc, dat ket qua tot. 

3. Van phong UBND tinh c6 nhiem 
a) Bao cao Chu tich, cac PhO Chit tich UBND tinh ye de nghi tiep khach cua 

cac ca quan, don vi; thong bao kip thai y kien cua Chu tich hoc Pho CHI tich 
UBND tinh cho cac co quan lien quan biet, clang thai dua vao chtrang trinh cong tac 
tuan cua Chit tich, cac PhO CHI tich UBND tinh, khi &roc CHI tich, cac Pho Chu 
tich UBND tinh &rig ; 
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b) Phi hap vai cac co quan lien quan chuan bi not dung cu6c tiep. Tnr6ng hop 
can thiet, theo chi dao cua Chu tich, cac Ph6 Chu tich UBND tinh, de nghi cac co quan 
lien quan chuan bi mot so not dung cu the oh cu6c tiep; 

c) Mari cac co quan truyen hinh, bao chi du de dua tin ve cu6c tiep; 
d) Phi hgp vai co quan lien quan to chirc phkic vu va bao dam an town cho cu6c 

tiep; to chirc trien khai thirc hien cac ding viec can thiet sau cu6c tiep. 
Dieu 35. Chili tich, Pho Chu tich UBND tinh tiep khach nirov ngoai 

1. Chu tich, cac Ph6 Chu tich UBND tinh tiep khach nuac ngoai g6m cac hinh 
thirc: tiep xa giao, tiep lam viec (chinh thirc hoac khong chinh thdc) theo giai thieu 
cua cac co quan Trung uang; de nghi cua cac ca quan, to chirc trong tinh va cac de 
nghi trirc tiep cua khach vai Chu tich, cac Ph6 Chu tick UBNDtinh. 

2. Cac co quan, chirc trong tinh khi c6 nhu cau de nghi Chu tich, cac Ph6 
Chu tich UBND tinh tiep cac doi tac nuac ngoai c6 quan he vai co quan, to chirc 
minh, phai c6 van ban de nghi neu ro not dung va hinh thirc cu6c tiep; thanh phan va 
tie'u sir tom tat thanh vien trong doan, chuong trinh hoat dicing cua khach tai dia 
phuong va cac van de lien quan khac. Cac de xuat va kien nghi phai giri Chu tich 
hoac Pho Chu tich UBND tinh it nhat 05 ngay lam viec, truot ngay du kien tiep. 

3. Van phong UBND tinh thirc hien nhiem vu nhu quy dinh tai khoan 3, Dieu 
34 Quy che nay. 

4. Thu truong cac ca quan, to chirc trong tinh c6 ke hoach tiep khach nuac 
ngoai, tuy khong c6 nhu cAu de nghi Chu tich, cac Pho Chu tich UBND tinh 
nhung van phai bao cao bang van ban ve thanh phan khach, not dung va thari gian du 
ki6n tiep, giri Chu tich UBND tinh, (long thai giri Van ph6ng UBND tinh. 

5. Van phong UBND tinh c6 trach nhiem huang dAn cac co quan, to chirc 
trong tinh thirc hien clung duamg 16i doi ngoai 	Dang, Nha nuac, dam bao,  yeu 
cau ye chinh tri, doi ngoai va nghi thirc, tap quan, phong ti cu Viet Nam; chuan bi 
cac n6i dung lien quan; 1)6 tri phuang tien di lai, nai an, nghi, tang phAm theo quy 
dinh hien hanh cua Chinh 

Dieu 36. Che dO di cong tic 
1. Di ding tac nuac ngoai: 
a) Chii tich UBND tinh di cong tac nuac ngoai phai xin phep va dugc Thu Mang 

Chinh phu (long 3",, 
b) Pho Chu tich UBND tinh, cac uy vien UBND tinh, Chu tich UBND cap huyen 

di cong tac nuac ngoai (ngoai cac chuyen cong tac theo churmg trinh cua UBND tinh 
da-  &coy Chi; tich phe duyet) phai xin phdp va dugc Thu6ng trkic Tinh uy dong 5/ bang 
van ban; dong thai c6 van ban bao cao Chu tich UBND tinh va chi di khi dugc sir 
(tong y dm Chu tich UBND tinh; doi vai Thu truamg co quan chuyen mon, Chu tich 
UBND cap huyen phai cu cap phO thay mat minh giai quyet cong viec trong th6i gian 
di ding tac. 

c) Cac thanh vien UBND tinh, Chu tich UBND cap huyen di ding tac theo sir 
chi dao hoac uy quy&I dm Chu tich UBND tinh, khi ve phai kip thari bao cao k6t qua 
chuyen cong tac vai Chu tich hoac PhO Chu tich UBND tinh phki trach linh vkrc. 
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d) Van phong UBND tinh ph6i hap vOi cac ca quan lien quan lap chuang 
trinh, thanh phan doan cong tac va chuan bi not dung lam viec, cac di8u kien can 
thiet phyc vu doan cong tac tai ntrOc ngoai cua Chu tich, Ph6 Chu tich UBND tinh, 
trinh Chu tich, Pho Chu tich UBND tinh quy& dinh; 

d) Van phong UBND tinh tham tra, trinh 	tich, Pho 	tich UBND tinh 
de ban hanh cac van ban can thiet trier' khai cac cong viec sau chuyen di; theo doi, 
don doc viec thgc hien cac van ban, cong viec do. 

2. Di cong tac trong va ngoai tinh: 
a) Thanh vien UBND tinh hang thong phai danh thoi gian di cong tac Ca sa de 

kie'm tra, nam tinh hinh tri6n khai thirc hien cac chinh sach, phap luat cua Nha mak, cac 
quyet dinh, chi thi, van ban chi dao cua UBND tinh, Chu tich, cac Pho Chif tich UBND 
tinh; gap gO.  tiep xuc, lang nghe )", kien, nguyen v9ng cua than dan; nam tinh hinh de kip 
thoi chi dao va de xuat nhang giai,phap giup don vi, dia phuang, ca kite phyc khO 
khan. Thy not dung chuyen di,  de to chirc hinh thirc di cong tac cho 	hop, bao 
dam thiet thyc, hieu qua; co the bao nu& hoac khong bao tnroc cho ca 

b) Thanh vien UBND tinh di cong tac ca sa phai có ke hooch truck; tnrong 
h9p di cong tac hoac lam viec vai cac dia phucmg khac va cac B6, nganh Trung 
trang tho.i gian tren 07 ngay phai bao coo Chu tich UBND tinh. 

c) Trong thOri gian HDND tinh va UBND tinh h9p, thanh vien UBND tinh 
khong bo tri di cong tac, trir tru&ng h9p dac biet phai dugc Chu tich UBND tinh 
gong y. 

3. Van phong UBND tinh co nhiem vu: 
a) Xay dung chuang trinh, ke hooch di tham va lam viec cua Chit tich, Pho 

Chit tich UBND tinh; th6ng bao cho cac ca quan, don vi lien quan biet ye ket qua 
cac cu6c tham N/A lam viec chinh thirc cua Chu tich hoac PhO Chu tich UBND tinh; 

b) Giup Chu tich UBND tinh tong h9p, can doi chuang trinh di cong tac cua 
cac thanh vien UBND tinh de bao dam thiet thirc, hieu qua; 

c) Theo d'Oi tinh hinh di cong tac cua cac thanh vien UBND tinh, bao coo 
UBND tinh trong phien h9p UBND tinh vao thong 6 va cuoi nam. 

Chiro'ng IX 
CONG TAC THANH TRA, GIAI QUYET 

KHIEU NAI,TO CAO VA TO ClItYC TIEP DAN 

Dieu 37. Trach nhi?in ctia Chu tich UBND tinh 

1. Chi dao Chanh Thanh tra tinh, Chanh Van phong UBND tinh va Thu tnrang 
cac ca quan chuyen m6n, Chu tich UBND cap huyen ph6i h9p thirc hien nghiem cong 
tac thanh tra, tiep cong dan va giai quyet khieu nai, to coo cua ding clan. 

Dinh kSI, Chu tich UBND tinh h9p vai cac Pho Chu tich va Thu tnrang cac ca 
quan lien quan de giai quyet cac don thu khieu nai, to coo con ton d9ng. 

2. Chu tich UBND tinh chiu trach nhiem truac Chinh phu, Thu tuong Chinh 
pha,khi 	xay ra tinh trang tham nhung, lang phi, gay thiet hai 	nhang vu viec 
khieu kien ton d9ng keo doi, phirc tap, Tong nguoi, vugt cap thu6c phom vi quan 1/ 
cua tinh. 
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3. Chil tich UBND tinh phai c6 lick tiep ding dan; phi hop chat the yeti 
Thuemg truc Tinh uy, Doan d4i bieu Quoc hOi, Thutmg truc HDND tinh to chirc tiep 
cong dan. TuSt theo yeu cau cua cong viec Chu tich UBND tinh bo tri so lan tiep dan 
trong thang. Chu tich UBND tinh có the uji nhiem cho cac PhO Chu tich UBND tinh 
tiep ding dan nhung it nhat moi gu)", ChU tich UBND tinh phai 1)6 tri then gian de 
truc tiep tiep cOng dan 01 buOi. 

Dieu 38. Trach nhiem cua thanh vien UBND tinh 
1. Trong ph4m vi chirc nang, quyen han cua minh, cac thanh vien UBND tinh 

c6 trach nhiem to chirc cong tac thanh tra viec thtrc hien chinh sach, phap luat, 
nhiem vu, chucmg trinh, ke ho4ch cua cac cap, cac nganh, cac dan vi; ket Wan va c6 
quyet dinh giai quyet triet de cac vu viec khieu nai, to cao ngay tai ca se/. 

2. Giai quyet kip then, dung quy dinh cua phap luat nhi-mg khieu nai, to cao 
thu8c thAm quyen; Fang nghe kien 	ding dan . cai tien, nang cao hieu qua 
cong tac. 

3. TO chirc tiep cong dan theo dung quy dinh cua Luat Khieu nai, to cao va 
cac quy dinh cua phap luat hien hanh. 

Dieu 39. Trach nhiem cua Chanh Thanh tra tinh 

1. Giup Chu tich UBND tinh to chirc, chi ciao hot d8ng thanh tra, kiem tra, 
giai quyet khieu nai, to cao trong phqm vi thAm quyen cua Chu tich UBND tinh. 

2. Giai quyet kip than, dung phap luat nhung khieu nai, to cao thu8c thAm 
quyen; khieu nai, to cao do CH tich UBND tinh giao. 

3. Khi Oat hien quyet dinh giai guy& khieu nai cua ThU truing co quan 
chuyen mon, Chu tich UBND cap huyen vi ph4m,phap luat hoac co tinh tiet men, 
phai yeu cau Thu truang ca quan da ban hanh quyet dinh do giai quyet lai hoac bao 
cao Chu tich UBND tinh xem xet, quyet dinh. 

4. Trtrc tiep thanh tra, kiem tra, huang dan, don doc cac ca quan chuyen mon, 
UBND huyen tier' hanh cong tac thanh tra, giai quy& khi6u nai, to cao, tiep cong 
clan theo quy dinh cua phap luat. 

5. Hang q4 bao cao tai phien h9p UBND tinh ye tinh hinh thanh tra, tiep 
cong dan, giai quyet khieu nai, to cao cua cong dan trong tinh; tru diem, nhugc diem 
trong cong tac thanh tra, giai quyet khieu nai, to cao, to chirc tiep cong dan, cac giai 
phap khac phvc, kien nghi bien phap xir 1/ theo quy dinh cua phap luat. 

Dieu 40. Trach nhiem cua Chanh Van phong UBND tinh 
1. Sap xep, 136 tri lich tiep cong dan oh Chu tich, cac Ph6 Chu tich UBND tinh. 
2. Phoi hqp voi cac co quan chirc nang cua tinh tham muu de Chu tich UBND 

tinh chi dp, giai quyet nhang khieu nai, to cao thuOc thAm guyen. 
3. Kiem tra, don doc cac co quan chuyen mon, UBND huyen trong viec thkrc 

hien quyet dinh, chi thi, chi d4o dm Chu tich UBND tinh trong linh vtrc thanh tra, 
tiep ding dan va giai quyet khieu nai, to cao. 

4. TO chirc tiep nhan, phan loci xir ly don thu kien nghi, phan anh, khieu nai, 
to cao cua cOng dan giri Chu tich UBND tinh. 
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5. Tra lai cho to chirc, ding dan co dan, thu khieu nai, to cao khi dugc Chit 
tich UBND tinh quyen. 

Dieu 41. TO chtiv tiep ding dan 
1. UBND tinh b6 tri Try sa tiep cong dan cua tinh tai dia chi so 29, duang To 

Hieu, phuang Ngo Quyen, thanh ph6 Nam Dinh; 136 tri can bi),,  cong chirc c6 du
trinh d6, nang luc Nth su hi'eu biet ve phap luat de lam nhiem vu tiep cong dan. 

2. Lanh dao UBND tinh, Dai bieu Quoc h6i cua tinh, Thuang trtrc HDND tinh 
(g9i chung la lanh dao tinh) to chirc tiep cOng, dan dinh kS, theo lich, vao ngay tit* 
4, tuan thin hai hang thang,(trir truang hgp tiep d6t xuat then chi dao dm Chu tich 
UBND tinh). Thai gian tiep cong dan theo lich tai Try so.  tiep cong dan: mita He 
bat dau tir 7 gia 30 phitt, maa Dong bat dau tir 8 gia. 

Trong buoi tiep cong dan cua lanh dao tinh tai Try sa tiep cong dan, yeu cau 
c6 cac thanh phan tham gia va phyc vu buoi tiep, nhu sau: 

- Lanh dap Van phong UBND tinh dugc phan cong giup lanh dao tinh tiep 
cong dan va chuyen vien Van ph6ng UBND tinh dugc phan cong theo dOi khoi, 

- Lanh ciao cac Sof, nganh: Thanh tra, Tai nguyen&Moi tnrang, Lao d6ng 
Thuang binh&Xa h6i, Xay dung, Tai chinh, Ming nghiep&Phat trien nong thon, 
Giao thong-van tai va lanh dao cac nganh khac khi can thiet; 

3. Chanh Thanh tra tinh chit tri, ph6i hgp vai Van phOng UBND tinh va cac 
ca quan c6 lien quan c6 trach nhiem gitlp Chit tich UBND tinh trong viec xay dung, 
sira doi, 1)6 sung cac quy dinh, thu tyc ve to chirc tiep cong dan bao dam &mg quy 
dinh cua pita') luat va phit hgp vOi tinh hinh thgc to dm dia phtrang; dam bao phyc 
vu lanh ciao UBND tinh tiep cong dan theo quy dinh cua pita]) luat. 

Chuorrng X 
CONG TAC THONG TIN, BAO CAO 

Dieu 42. Trach nhi01 thong tin, ban can 

I. Trach nhiem cilia Chu tich UBND tinh: 
a) Dinh kS1 c6 bao cao ve tinh hinh kinh t6 - xa h6i, an ninh, qu6c phong cilia 

tinh va cac bao cao chuyen de, d6t xuat theo quy dinh cua Chinh phu, Thu tuang 
Chinh phu, cac Bo, nganh Trung uang va Thuang trot Tinh uy, Thuang trtrc HDND 
tinh; dung thai, gui cac thanh vien UBND tinh, Doan dai bieu Quoc Hoi, Chit tich 
UBND cap huy'en; 

b) Uy quyen cho Chanh Van phong UBND tinh bao cao hang thang ve su chi 
dao, dieu hanh cua UBND tinh, tinh hinh not bat trong thang girl Van phOng Chinh 

Thuang try.c Tinh uy, Thuang tn,rc HDND tinh, thanh vien UBND tinh, Chit 
tich UBND cap huy'en. 

2. Trach nhiem cua Chanh Van phOng UBND tinh: 
a) T6 chirc viec cung cap thong tin hang ngay va hang tuan phyc vu cho cong 

tac chi dao, dieu hanh va giai quyet cong viec thuang xuyen cua Chit tich, cac Pho 
Chit tich UBND tinh, bao 	cac van de quan trgng do cac ca quan chuyen mon, 
UBND cap huyen trinh,Chit tich hoc Pho Chu tich UBND tinh va cac thong tin not 
bat trong tuan ve kinh to - xa h6i, quoc phong-an ninh cua tinh; 
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b) Phi hop trao d6i thong tin vai Van phong Tinh uy, Van,phong Doan dai 
bieu Qu6c h6i va HDND tinh; tham dp cac cu6c giao ban hang tuan gitra Chit tich 
UBND tinh vai Thuang true Tinh Uy, Thuemg true HDND tinh; 

c) Huang dAn, theo dOi, don d6c cac ca quan chuyen mon, UBND huyOn thpc 
hiOn the d6 thong tin, bao cao va to chirc khai thac thong tin khac phpc vu su chi 
dao, diOu hanh cua UBND tinh va Chu tich UBND tinh; 

d) Giup UBND tinh, Chu tich UBND tinh bien sop, tong hap cac bao cao 
dinh kS,  (q4, 6 thang, nam, tong ,ket nhiOm kS); bao cao chuyen de, d6t xuat dugc 
quy dinh tai diem a, khoan 1, Dieu nay; bao cao tinh hinh thuc hien cling tac, cac 
guy& dinh, chi dao dieu hanh cna UBND tinh glib hai kSf hop; 

d) T6 chirc cap nh4t vao Cong thong tin din tir cua tinh cac bao cao, thong tin 
tinh hinh kinh to - xa h6i; thong tin chi dap, dieu hanh, chuang trinh ding tac, cac 
hog d6ng thuemg ngay cua UBND tinh, Chu tich cac Ph6 Chu tich UBND tinh theo 
yeu cau cua Chu tich UBND tinh; 

e) To chirc viOc diem bao hang ngay gui Chit tich, cac Pho Chu tich UBND tinh; 
thong bao kien chi dao dm Chu tich, cac Ph6 Chu tich UBND tinh xir 15/ cac van de 
bao chi neu den cac ca quan, dun vi lien quan; theo doi kie'm tra viOc thpc hiOn bao cao 
Chu tich, Pho Chu tich UBND tinh. 

3. Trach nhiOm cua Thu truang ca quan chuyen mon, Chu tich UBND huyOn: 
, 	a) 0:mg co, tang cu?Yng hO thong thong tin n6i b6, de giup lanh dao co quan 

nam dugc tinh hinh, cong viOc chu yeu dien ra hang ngay trong toan nganh, linh 
vt.rc, dia phuang phi trach; 

b) Giri Chu tich UBND tinh cac bao cao dinh kSI ,(thang, quy, 06 thang, nam), 
bao cao chuyen de, bao cao d6t xuat va bao cao hang tuan. 

Thai flan giri cac bao cao dinh kS,  do Chu tich UBND tinh quy dinh phu hgp 
vai quy dinh cna phap liat ye che d6 thong tin, bao cao. 

c) Chuan bi cac bao cao cua UBND tinh trinh co quan cap ten theo sp phan 
ding dm Chu tich UBND tinh;,  

d) Thuemg xuyen trao doi vai cac co quan chuyen mon khac va UBND huyOn 
v&n cac thong tin c6 lien quan. Thpc hiOn viOc cung cap th6ng tin theo the d6 va khi 
c6 you cau phoi hap dm co quan khac. 

4. Ngoai cac nhiOm vu quy dinh tai khoan 3, Dieu nay: 
a) Giarn doe SO.  Ke hoach va Dau to c6 trach nhiOm xay dpng va trinh tai phien 

hyp thueyng kS,  hang thang, quy, 6 thang, ca nam cua UBND tinh: cac bao cao vO 
tinh hinh kinh to - xa h6i, quoc phong-an ninh cua tinh; 

b) B6 Chi huy Quan su tinh, Cling an tinh bao cao ve tinh hinh an ninh, quOc 
phong, tr4t tir xa h6i hang ngay vai Chu tich UBND tinh; 

c) Thanh tra tinh bao cao lc& qua cOng tac dau tranh phong, ch6ng tham nhfing; 
cOng tac thanh tra, giai quy& khi6u nai, t8 cao, tiep cOng dan 	tinh treat ngay 25 
thang cuoi 	Chu tich UBND tinh de bao cao Thanh tra Chinh phil; 

d) Soy NOi vu bao cao ket qua cling tac cai each hanh chinh cua tinh, truce ngay 
25 thang cuoi qu5,  vai Chu tich UBND tinh de bao cao B6 N6i vu. 
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Ditu 43. Thong tin ye ho#t Ong ciia 	quan hanh chinh nhh nurov & dia 
phurong cho nhan dan 

1. Trach nhiem cua Chu tich, cac PhO Chu tich UBND tinh: 
a) Thtrc hien the dO th8ng tin cho nhan dan thOng qua cac bao cao,ciia,UBND 

tinh truac HDND tinh, Doan dai bieu Quoc.h0i 	tinh; tra 	cac chat van, kien 
nghi 	cu tri, 	dai bieu QuOc hOi, dai bieu HDND tinh; tra loci phong van cua ca 
quan thong tin dai chimg; 

b) TO chirc h9p bao, th6ng tin cho cac ca quan thong tin dai chung va nhan 
dan ve tinh hinh hoat dOng cua UBND tinh, Chia tich, Pho Chu tich UBND tinh va 
ve cac the dO, chinh sach mai ban hanh; cac van ban cua UBND tinh, Chit tich 
UBND tinh ye thvc hien chii twang, chinh sach cua Dang, phap luat cua Nha nuo.c. 

2. Trach nhiem cua Chanh Van ph6ng UBND tinh: 
a) Chuan bi not dung va tai lieu can thiet cho cac cuOc h9p bao dinh kS,  cua 

Chu tich UBND tinh; 
b) Cung cap thong tin cho cac Ca quan thong tin dai chung ve hoat clOng cua 

UBND tinh, Chu tich, Pho Chit tich UBND tinh; ye tinh hinh kinh t6 - xa hOi, an 
ninh, quoc phong cua tinh theo quy dinh cua phap luat; 

c) TO chirc ding b8, phat hanh rung rai cac van ban, cac quy dinh, chinh sach 
do UBND tinh, Chu tich UBND tinh ban hanh lien quan den quyen lgi va nghia vu 
cua cong dan trong tinh; 

d) Chu tri, ph6i hop vai Thu truang ca quan chuyen mon, Chu tich UBND 
cap huy'en day mph img dung tin hgc trong cong tac thong tin; cap nhat thong tin 
vao Cong thong tin dien tir 	tinh va tren mang Internet de dua tin, tuyen truyen, 
pho bien tinh hinh m9i mat cua tinh ra ca nuOc va quoc te. 

3. Trach nhiem cua Thu truOng ca quan chuyen mon, Chii tich UBND cap huyen: 
a) Tao dieu kien thuan lgi cho cac ca quan th6ng tin dai chimg tiep can kip 

thud nguon thong tin chinh xac ye cac sir kien xay ra trong nganh, linh vrc, dia 
phucmg quan 

b) Tra loi ph6ng van cua ca quan thOng tin dai chung hoac theo yeu cau cua 
Chii‘tich UBND tinh; dua tin de ca quan thong tin dai chung clang bai, phat tin tuyen 
truyen cho cong tac dm ca quan, dan vi; de nghi ca quan thong tin dai chung cai 
chinh nhang not dung do clang, phat tin sai six that; 

c) Tang cuerng quan 1)",  ding tac thong tin, bao chi chuyen nganh; khong de 10 
cac thong tin c6 not dung thuOc danh inkic bi mat dm Nha nuorc; 

d) Thong bao cong khai ve tinh hinh thu va sir dung cac qug,  c6 huy dOng 
clung gop cua nhan dan. 

Ditu 44. Truy&I thong tin tren COng thong tin dien tir tinh 

1. Cac van ban sau day phai dugc clang tren Cong thong tin dien tir tinh: 
a) Van ban QPPL cua UBND tinh da ban hanh; 
b) Cac van ban dm Nha ntrac ve chinh sach, phap luat mai; cac du thao van 

ban do UBND tinh, cac ca quan chuyen mon soar' thao giri de lay )", kien, gop y hohn 
chinh not dung van ban; 
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c) Cac van ban hanh chinh, cac bao cao, bieu mau va van ban khac dupt 
Chanh Van phong UBND tinh chi dinh; 

2. Van phong UBND tinh c6 trach nhiern khai thac va ph6 bien nhang thong tin 
teen Cong thong tin dien to Chinh phu, cac van ban QPPL, cac bao cao va cac thong tin 
lien quan khac de phkic vu c6 hieu qua cong tac dieu hanh cua Chinh phu va lath dao 
UBND tinh. 

3. Cac don vi trong mang tin hoc cua UBND tinh phai thirc hien the do trao 
doi thong tin, thlreyng xuyen theo doi th6ng tin ten Cong thong tin dien to tinh de 
kip theyi nhan van ban chi dao dieu hanh va cac thong tin do UBND tinh giri de 
quan triet va thkrc 

Pham Dinh Nghi 
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